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NOTICE OF MEETING  
 

 
       

TO:  New Britain Board of Education Members 
Mayor Erin Stewart 
Mr. Mark H. Bernacki, Town and City Clerk 

  New Britain Common Council Members 
   
DATE:  October 15, 2021 
 
RE:  New Britain Board of Education Committee Meeting  
     
 

 
The following Board of Education committee meeting will be held: 
 
 

● The New Britain Board of Education Policy Committee will hold a regular meeting on                            
Monday, October 18, 2021 at 6:00 PM at the New Britain Educational Administration Center, located 
at 272 Main Street in New Britain, Connecticut. 
 

 
 

The agenda and the board packet in its entirety can be found on the Board of Education website: 
https://www.csdnb.org/BOE-Calendar-Documents.php 

 

 
Due to current public health concerns and safety guidelines related to COVID-19, this meeting will not be 

open to the general public. Members of the public may view a live broadcast of the meeting online via the 
livestream link: 

https://www.csdnb.org/board/ 
 

https://www.csdnb.org/BOE-Calendar-Documents.php
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New Britain Board of Education l Policy Committee Regular Meeting 
October 18, 2021 – 6:00 PM l New Britain Educational Administration Center 

 

Due to current public health concerns and safety guidelines related to COVID-19, this meeting will not be open to the general 
public. Members of the public may view a live broadcast of the meeting online via the livestream link: 

https://www.csdnb.org/board/ 
 

 1. Call to Order and Opening 

 

A. Meeting Called to Order 
 

 2. Old Business 

 

A. Review and/or Re-affirm Policy: 6162.30 – City-Wide Group Testing Program (Approved March 1, 1993) 
 Page 6 
 

B. Review Policies: 
 Submitted by Mr. Mark Spalding and Dr. Nicole Sanders  
 

 4118.231/4218.231 – Staff Smoking, Drinking and Drug Use on School Premises  
Page 8 
 

 4118.231/4218.231 – Drug Free Work Place  
Page 10 

 

 3. New Business 

 

A. Review and Approve Minutes from Policy Committee Meeting on September 20, 2021 
 Submitted by Ms. Kristin Salerni l Page 41  
 

B. Review Policy 6200.00 – Adult Education 
 Submitted by Mr. Mark Fernandes l Page 44 
 

C. Review Policy 5131.00 – Student Discipline Code 
 Submitted by Ms. Nancy Sarra and Dr. Nicole Sanders l Page 45 
 

D. Review Policy 4148.00/4248.00 – Reasonable Physical Force 
 Submitted by Ms. Nancy Sarra and Dr. Nicole Sanders l Page 60 
 

E. Review Administrative Procedure for Policy 6144.10 – Exemptions from Instruction and School Activities 
 Submitted by Mr. Mark Spalding and Dr. Nicole Sanders l Page 61 
 

F. Discuss Potential Policy for Remote Learning 
 Submitted by Ms. Nancy Sarra l Page 66  
 

G. Information Sharing 
 Page 86 
 
 

https://www.csdnb.org/board/
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 4. Closing 

 

A. Other Business as Permitted by Law 
B. Adjournment 



 
 

 

 

 

OLD BUSINESS 



 
 
 

Board Policy Statement 
6162.30 - City-Wide Group Testing Program 

Approved on March 1, 1993 
 

 
The Board of Education shall establish and maintain a city-wide testing program which provides periodic 
evaluation of students and programs useful to school personnel, parents, and students. The program will also 
include testing mandated by the State Board of Education in fulfilling this purpose. 
 
General Purposes 
 

 To help establish the academic potential and school progress of all eligible students at selected grade 
levels where it is felt such measurement will be valuable to students, parents, and school personnel. 

 

 To aid in curriculum evaluation, instructional planning and in the development of the school program. 
 

 To provide information to assist teachers in their teaching. 
 

 To help identify those students whose group test results suggest further diagnosis, evaluation and/or 
placement in specialized programs of instruction, counseling or support. 

 

 To provide information helpful to parents regarding academic performance. 
 

 To provide appropriate reports to test performance to the board regarding educational progress. 



 
 
 

 

 

CURRENT POLICIES 
 

 

 



 

 

 
 
 

Board Policy Statement 
4118.231/4218.231 - Staff Smoking, Drinking and Drug Use on School Premises 

Approved on December 19, 2016 
 

 

The Board of Education is concerned with maintaining a safe and healthy working and learning environment for 
all staff and students. Medical research indicates that the use of alcohol, drugs and tobacco are hazardous to 
one's health. In addition to the health hazard to the individual, certified employees are entrusted with the 
responsibility of imparting knowledge and serving as role models to students. 
 
I. Alcohol and Drugs  
The Board of Education recognizes the importance of maintaining a drug-free environment for its staff and 
students. In compliance with federal and state requirements, employees are prohibited from the unlawfully 
manufacture, distribution, dispensing, possession or use on or in the workplace any alcohol, narcotic drug, 
hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance. Controlled drugs 
are further defined in Schedules I through V of Section 202 of the Controlled Substances Act (21 U.S.C. 812) and 
as further defined by regulation at 21 C.F.R. 1300.11 through 1300.15. 
 
The workplace is defined to mean the site for the performance of work done. That includes any school building 
or any school premises; any school-owned vehicle or any other school-approved vehicle used to transport 
students to and from school or school activities; off school property during any school-sponsored or school-
approved activity, event or function, such as a field trip or athletic event, where students are under the 
jurisdiction of the school district. 
 
Each employee shall notify his or her supervisor of his or her conviction for any criminal drug statute violation 
occurring in the workplace as defined above, no later than five days after such conviction. 
 
Each employee shall abide by the terms of the school district policy respecting a drug-free and alcohol-free 
workplace. 
 
An employee who violates the terms of this policy may be required to successfully complete an appropriate 
rehabilitation program, or his/her employment may be suspended or terminated, or may not be renewed, at the 
discretion of the Board. 
 
II. Tobacco 
There shall be no smoking or other use of tobacco products on school property during regular school hours, on 
transportation provided by the Board of Education, or during the course of any trip sponsored by the Board or 
under the supervision of the Board or its authorized agents. 



 

 

 
For the purposes of this policy, tobacco product is defined to include, but is not limited to, cigarettes, cigars, 
blunts, bidis, pipes, chewing tobacco and all other forms of smokeless tobacco, rolling papers and any other items 
containing or reasonably resembling tobacco or tobacco products, such as electronic cigarettes. 
 
III. Employees Funded by Federal Grant 
Any employee who is funded by a federal grant, in an amount greater than $25,000, is required to be given a copy 
of this policy and regulation concerning a drug-free workplace. 
 
All employees will be notified that, as a condition of employment under the grant, the employee must abide by 
the terms of the statement and will notify the district of any criminal drug statute conviction for a violation 
occurring in the workplace no later than five days after such conviction. 
 
If an employee who worked on a federal grant is convicted, the federal agency will be notified within 10 days 
after the employer receives notice from an employee of such conviction. 
 
One of the following actions will be taken within 30 days of receiving notice with respect to any employee who is 
so convicted: 
 

A. Take appropriate personnel action against such an employee, up to and including termination; 
 

B. Require such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program 
approved for such purposes by a federal, state or local health law enforcement, or other appropriate 
agency. 

 
The school district shall make a good faith effort to continue to maintain a drug-free and alcohol-free workplace 
through implementation of this regulation. 
 
IV. Promulgation of Rules 
A copy of this policy, and the consequences of violating the policy, shall be distributed to all employees of the 
Board of Education. Failure to comply with the policy may result in disciplinary action as detailed by the 
administration. 
 
Legal References/Citations 
Drug-Free Workplace Act. 102 Stat. 4305-4308. 
Drug-Free Schools and Community Act, P.L. 99-570, as amended by P.L. 101-226 (1991) 
21 U.S.C. 812, Controlled Substances Act, I through V, 202. 
21 C.F.R. 1300.11 through 1300.15 regulation 
54 Fed. Reg. 4946 (1989) 
Connecticut General Statutes 
19a-342 Smoking prohibited in certain places 
 



 
 
 

Board Policy Statement 
4118.231/4218.231- Drug Free Work Place 

Approved on May 19, 2014 
 

 

I. Overview 
The main thrust of this policy is to rehabilitate and assist those employees who are experiencing problems with 
alcohol and drugs. The Board encourages its employees to come forward with their alcohol and drug-related 
problems before they reach a level which interferes with their work or personal life. The Board encourages early 
diagnosis and treatment for substance abuse and supports sound treatment efforts. To assist employees in 
obtaining early voluntary treatment, the Board encourages employees to participate in the Employee Assistance 
Program provided through the school district. 
 
In the event an employee does not voluntarily seek help and violates this policy, the employee shall be subject to 
discipline which may include a letter of reprimand, suspension or termination, even for a first offense. Any 
violation of this policy will be properly documented in the employee’s personnel record. In addition to disciplinary 
action, an employee who violates this policy may be referred to local, state and federal law enforcement 
authorities for prosecution, as appropriate. 
 
Under certain circumstances, an employee convicted of alcohol or drug related crimes may be subject to 
disciplinary action and/or the sanctions described above. An employee must notify the Chief Human Resources 
Officer of any conviction for such crimes which occurred during the employee’s work hours or while engaged in 
school district business within five calendar days of the conviction. 
 
In order to provide a safe, drug-free work place for employees and an appropriate and healthy educational 
environment for students, the Board of Education prohibits employees from engaging in the activities described 
below.  
 
In addition, administrative procedures have been developed to aid in the implementation of this policy. Those 
administrative procedures include, among other provisions, examples of specific employee behavior by this 
policy. 
 
II. Illegal Drugs 
The New Britain Board of Education prohibits the unlawful use, consumption, possession, manufacture, 
distribution, purchase, transfer, storage, sale or offer of sale of illegal drugs by school district employees on school 
property, at school sponsored activities, in an employee’s personal vehicle located on school property or any 
vehicle engaged in school district business. Further, employees are prohibited from being under the influence of 
illegal drugs on school property, while operating school district equipment, at school sponsored activities or in 
any vehicle while engaged in school district business. 
 
 



 
III. Legal Drugs 
No legal drugs (i.e. over-the-counter and prescription drugs) shall be brought onto school property, into a school 
sponsored activity, or into any vehicle engaged in school district business by any person other than the person 
for whom the drug was properly prescribed. Legal drugs are to be used only in the manner, combination and 
quantity as prescribed or directed by the employee’s physician. Employees are prohibited from being under the 
influence of legal drugs on school property, at school sponsored activities, while operating school district 
equipment or in any vehicle while engaged in school district business. If the employee knows or has reason to 
believe that his/her motor coordination skills and/or regular work activities could be impaired while taking legal 
drugs, the employee shall notify his/her supervisor that he/she is taking a drug which may cause such impairment 
and the nature of impairment. 
 
IV. Alcohol 
Employees shall not be under the influence, use, consume, possess, serve, manufacture, distribute, purchase, 
transfer, store, sell or offer to sell alcohol on school property, and school sponsored activities, or in any vehicle 
engaged in school district business. 
 
V. Notification and Review 
All employees shall receive a copy of this policy and accompanying administrative procedures upon hire. This 
policy should be reviewed by each supervisor with his/her staff at least once a year.  
 

Administrators and supervisors shall notify the Chief Human Resource Officer of any violations of this policy, shall 
coordinate the handling of such violations with the Human Resource Office and handle such violations in 
accordance with the accompanying administrative procedures. 
 
The Policy will be reviewed by the Board of Education every two years to determine its effectiveness, to 
implement any necessary changes and to ensure that sanctions are consistently enforced. 
 

VI. Definitions under this policy 
 

A. “Illegal Drugs” means any drug (a) not legally obtainable or (b) legally obtainable but not legally obtained 
or used including any “controlled substance” as defined in schedule I to V of section 202 of the Controlled 
Substance Act (21 U.S.C. 812) and as further defined  in regulations at 21 C.F.R. 1308.11 to 1308.5. 
Therefore, the term includes prescription drugs obtained illegally and prescription drugs not being used 
for prescribed purposes. It also includes marijuana, cocaine, heroin (and derivatives of those drugs) and 
designer drugs among other illegal drugs.  
 

B. “Legal Drugs” means prescribed and being used for the purpose and in the manner for which they were 
prescribed and/or manufactured. 

 

C. “Under the influence” means that the employee is affected by any drug or alcohol (or the combination of 
drugs and alcohol) in any detectable manner. The symptoms of influence include, but are not limited to, 
misbehavior, obvious diminishment of physical or mental capabilities, slurred speech or difficulty 
maintaining balance. 

 

D. “School-sponsored activity” means any activity or even approved in advance by the Board of Education 
and/or the Superintendent. 

 
Legal Citations/References 
1988 Drug Free Workplace Act and its regulations (P.L. 100-690) (as amended) 
1986 Drug Free Schools and Communities Act and its regulations (P.L. 101-226) (as amended) 



 
 
 

Administrative Procedure 
4118.231/4218.231- Drug Free Work Place 

Approved on May 19, 2014 
 

 

I. Overview 
The New Britain Board of Education has adopted a policy concerning substance use and abuse in the work place 
(Drug-Free Work Place Policy dated May 19, 2014. These procedures outline the effective duties and 
responsibilities of supervisors and administrators (“administrators”) in implementing and interpreting this 
important Board Policy and providing guidance in handling employees with substance abuse problems. The school 
district’s administrators play the key role in assuring the effectiveness of this policy and therefore their 
responsibilities must be clearly defined. As with any Board policy and procedure, it may be amended from time 
to time. All administrators should make certain that they have the latest version of this policy and accompanying 
procedures in their Board Policy Handbook 
 
II. Employee Assistance for those who voluntarily seek help 
The main trust of Policy 4118.231/4218.231 and these procedures is to rehabilitate and assist those employees 
who are experiencing problems with alcohol and/or drugs. The Board encourages its employees to come forward 
with their drug and/or alcohol-related problems before they reach a level which interferes with their work or 
personal life. 
 
Early recognition and treatment of alcohol and drug abuse is critical to successful rehabilitation. The school 
district encourages early diagnosis and treatment for substance abuse and supports sound treatment efforts. 
However, the decision to seek diagnosis and accept treatment for such problems is primarily the responsibility of 
each individual employee.  
 
To assist employees in obtaining early voluntary treatment, the Board encourages employees to participate in 
the Employee Assistance Program (EAP) provided through the school district. Information concerning the EAP 
may be obtained by calling the Human Resources Office. All information provided by the employee to the EAP 
will be kept in complete confidence and the employee’s use of the EAP will not affect his/her employment status 
or potential for advancement with the school district as long as the employee continues to meet all job standards. 
 
The Board believes that most persons with substance abuse problems can be treated while continuing in their 
positions. In those instances where an employee needs leave for treatment purposes the Board will, in 
accordance with applicable collective bargaining agreements, accommodate such requests. Further, first-time 
offenders who voluntarily divulge their problems and who sincerely seek assistance, may, at the discretion of the 
Superintendent or designee, be offered an opportunity to participate in a treatment program in lieu of disciplinary 
action (including termination). This option will not, by way of example, be offered to employees charged with 
gross misconduct, repeat offences or selling controlled substances.  
 



Such voluntary requests for assistance will not prevent disciplinary action for subsequent violations of this 
substance abuse policy or for failure to meet performance standards. Employees who undergo voluntary 
counseling or treatment and who continue to work must meet all established standards of conduct 
treatment/return to work or be subject to discipline. 
 
III. Authorized Use of Prescription Medicine 
Employees undergoing prescribed medical treatment or using any over-the-counter medication which the 
employee knows or had reason to know may alter their behavior or physical or mental ability must report this 
treatment to their administrator who will make a determination whether the employee’s job assignment should 
temporarily change during the treatment. Employees must keep all prescribes medicine in its original container 
which identifies the drug, date of prescription and prescribing doctor. 
 
IV. Actions to be taken by an administrator when there is a problem with an employee involving substance 
abuse 

 
A. The administrator shall document in writing all circumstances, information and facts leading to and 

supporting his/her suspicion concerning substance abuse as soon as possible following any incident or 
meeting. At a minimum, the report will include appropriate dates and times of suspect behavior, 
reliable/credible sources of information, and the action(s) taken (if any). This documentation may be used 
as evidence in subsequent grievance or court proceedings. Therefore, administrators should make every 
effort to ensure the accuracy of the information contained therein. If a memo is sent to an employee’s 
personnel file, the administrator shall give a copy of the memo to the employees and the Chief Human 
Resources Officer. In those cases where the administrator has reasonable suspicion that an employee has 
violated the policy, he will immediately notify the Chief Human Resources Officer of his/her suspicion so 
that appropriate coordinated action may be taken as well as take action as outlined below. 
 
Although reasonable suspicion does not require certainty, mere hunches, or suspicion base upon mere 
rumor, speculation, or unsubstantiated information of unreliable third parties, shall not be sufficient to 
meet the standard of reasonable suspicion. Reasonable suspicion may include but is not limited to: 

 
a. Observable phenomena, such as direct observation of drug or alcohol use, possessions or 

distribution and/or the physical symptoms of being under the influence of drugs and/or alcohol. 
 
b. A pattern of abnormal conduct, erratic behavior or deteriorating work performance including, but 

not limited to, frequent absenteeism or tardiness not attributable to other factors and which 
appears to be related to substance abuse. 

 
c. Arrest or conviction for a drug-related offense or the identification of an employee as the focus of 

criminal investigation into illegal drug use, possession or trafficking. 
 

d. Information regarding violation of this policy provided wither by reliable and credible sources or 
independently corroborated. 

 
e. Repeated or flagrant violation of the Board’s work codes or policies which is determined by 

management or administrative staff to pose a substantial risk of physical injury or property damage 
and which appears to be related to substance abuse. 

 
B. The administrator shall notify the employee that the administrator would like to meet to discuss a problem 

concerning substance abuse. The administrator shall discuss the employee’s suspect behavior with the 



employee in a private location. If the administrator believes that discipline is likely to be imposed upon 
the employee or employee’s continued employment is in questions, the administrator shall ask the 
employee if he/she desires union representation. When in doubt, the offer should be made. If the 
employee has clearly refuse union representation in writing, the administrator may continue with the 
meeting. In any event, the administrator shall make all efforts to conduct such meetings with one witness 
present who has been selected by the administrator, even if the employee has refused union presentation. 
 
Caution shall be taken not to accuse the employee of substance abuse, but the employee shall be 
presented with instances of questionable behavior and hall be reminded of the availability of the 
Employee Assistance Program. If the employee does not have acceptable explanation for his/her 
questioned behavior, the administrator shall continue with the procedures set forth in this section. 
 

C. In the instance where an administrator believes and employees is under the influence as defined in the 
Board’s policy, or determines that a person’s behavior causes a potential threat of harm to himself or 
others, the administrator shall immediately remove the employee form the worksite. If necessary, security 
personnel or city police should be contacted if the administrator has extreme difficulty removing the 
employee from the worksite or building. The determination of “under the influence” rests primarily with 
the administrator and all efforts should be made to have the administrator’s observations corroborated 
by another individual. Whenever possible, another administrator shall be a witness to such action and if 
an administrator is not available, an employee should, if possible, act as witness. The administrator shall 
take all possible steps to ensure that the employee does not drive himself/herself away from the premises 
and that the employee is escorted home. The administrator shall remind the employee of the availability 
of EAP. If the employee refuses a ride home, the administrator shall notify the city police. All the above 
actions will be documented in writing as soon as possible and the Chief Human Resources Officer shall be 
notified. 

 
D. In those case where an employee is sent home, he/she shall be allowed to return to work when the 

administrator determines that his/her conduct no longer causes a potential threat of harm or injury. 
However, prior to the employee returning to his or her work assignment a meeting shall be held with the 
employee, the administrator and the Chief Human Resources Officer or designee to ensure that the 
employee is able to adhere to all standards of conduct and job performance. 
 

E. In those cases where an administrator discovers an employee possessing what appears to be a controlled 
substance, illegal drug or alcohol, he or she shall proceed as described above for instances where 
reasonable suspicion exists, and, if the substance in question appears to be controlled substance or illegal 
drug, shall in addition perform following steps: 
 

a. Immediately confiscate the substance and all equipment and paraphernalia associated with the 
substance. Wrap them in any available lean material (e.g. paper towel, copier paper, 
handkerchief). The administrator shall keep the package on his or her person or where he or she 
can be absolutely sure it cannot be tampered with. 

 
b. As soon as the administrator can, he or she shall put the wrapped materials, still in the wrapping, 

into a large envelope and seal the envelope completely. The administrator’s initials shall be written 
over the seam of the envelope in several places. 

 
c. The administrator shall write the employee’s name, his or her own name, and the date at the top 

of the envelope and shall turn it over as soon as possible to the Chief Human Resources Officer, or 



to local law enforcement officials. The administrator shall witness the signing and dating of the 
envelope by the person to whom he or she turns it over. 

 
d. All persons who subsequently and for whatever reason have possession of the envelope shall sign 

and date it in the presence of the previous custodian. 
 

F. Not all employee problems involving drugs or alcohol are violations of the Board’s policy. In those 
instances, the administrator shall meet with the employee to discuss the administrator’s concern and the 
employee shall be informed about the school district’s Employee Assistance Program and Policy 7-14. Any 
such meeting shall be documented and, if appropriate, a memo sent to the employee’s personnel file. 

 
G. If, however, as administrator finds that a violation of the policy exists, the administrator must follow the 

steps outlined above and sanction must be imposed (this is required by federal law). Sanctions include, 
but are not limited to, a verbal warning, written warning, suspension, non-renewal, termination and/or 
mandatory referral to treatment. All situations involving imposition of sanctions must be properly 
documented (including verbal warnings). 

 
H. The Chief Human Resources Officer is available to assist administrators with all matters involving 

employees and substance abuse problems. 
 
V. Actions to be taken by administrators to educate their staff about the Drug-Free Work Place Policy 
At the first staff meeting of each year, the Board’s Drug-Free Work Place Policy shall be reviewed and the 
employees shall be given an opportunity to ask questions. At the beginning of each school year, it is the 
responsibility of the administrator to see that each employee in his/her building receives a copy of the policy and 
procedures (either through the mail or at the meeting) and the administrator has a record that the employee 
obtained the policy and the procedures (sign-in-sheet, signed and dated receipt, etc.) Employees hired during the 
school year shall receive a copy of the policy and procedures through the Human Resource Office at the time of 
their hire. 
 
VI. Examples of employee conduct prohibited by the Board’s Drug-Free Work Place Policy 
At the first staff meeting of each year, the Board’s Drug-Free Work Place Policy shall be reviewed and the 
employees shall be given an opportunity to ask questions. At the beginning of each school year, it is the 
responsibility of the administrator to see that each employee in his/her building receives a copy of the policy and 
procedures (either through the mail or at the meeting) and that the administrator has a record that the employee 
obtained the policy and the procedures (sign-in-sheet, signed and dated receipt, etc.) Employees hired during the 
school year shall receive a copy of the policy and procedures through the Human Resources Office at the time of 
their hire. 
 
VII. Examples of employee conduct prohibited by the Board’s Drug-Free Work Place Policy 
The following list has been provided to give administrators examples of specific employee conduct which are in 
violation of the Board Policy 7-14. Of course, this is not an all-inclusive list as it would be impossible to predict 
every type of employee problem involving substance use and abuse. 
 

A. Unauthorized use, possession, manufacture, distribution, dispensation or sale of controlled substance, 
illegal drug, drug paraphernalia or alcohol on school property, in the course of school business, during 
school-sponsored activities (which are defined as only those activities which have been approved in 
advance by the Superintendent or the Board of Education), in school-supplied vehicles, in vehicles used 
for school purposes, in personal vehicles on school property or business, or during work hours; 

 



B. Storage in a desk, automobile or other repository on school property or at any school sponsored activity 
of any illegal drug, controlled substance, drug paraphernalia, or alcohol whose use is unauthorized; 

 
C. Being under the influence of an unauthorized controlled substance, illegal drug or alcohol on school 

property, in the course of school business, during school-sponsored activities, in school supplied vehicles 
or vehicles used for school business, in personal vehicles on school property, or during work hours; 

 
D. Use of alcohol off school property that adversely affects the employee’s work performance, his own or 

others’ safety at work , or the school district’s regard or reputation in the community; 
 

E. Possession, use, manufacture, distribution or sale of illegal drugs or controlled substances off school 
property that adversely affects the employee’s work performance, his own or others’ safety at work, or 
the school district’s regard or reputation in the community; 

 
F. Failing to adhere to any of the requirements of a drug or alcohol treatment or counseling program in which 

the employee is enrolled; 
 

G. Conviction under any criminal drug or alcohol-related statute for a violation occurring in the work place; 
 

H. Conviction under any criminal statute, regardless of where the offense occurred, under circumstances 
which adversely affect the school district’s regard or reputation in the community; 

 
I. Failure to notify an administrator of the use of a prescription drug which may alter the employee’s 

behavior or physical or mental ability; 
 

J. Failure to keep prescribed medicine in its original container; 
 

K. Failure to notify the Chief Human Resource Officer within 5 days of the conviction of any conviction of 
alcohol or drug-related crimes which occurred during employee’s work hours or while engaged in school 
district business. 
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Board Policy Statement 
4118.231/4218.231 - Staff Smoking, Drinking and Drug Use on School Premises 

Approved on December 19, 2016 
 

 

The Board of Education is concerned with maintaining a safe and healthy working and learning environment for 
all staff and students. Medical research indicates that the use of alcohol, drugs and tobacco are hazardous to 
one's health. In addition to the health hazard to the individual, certified employees are entrusted with the 
responsibility of imparting knowledge and serving as role models to students. 
 
I. Alcohol and Drugs  
The Board of Education recognizes the importance of maintaining a drug-free environment for its staff and 
students. In compliance with federal and state requirements, employees are prohibited from the unlawfully 
manufacture, distribution, dispensing, possession or use on or in the workplace any alcohol, narcotic drug, 
hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance. Controlled drugs 
are further defined in Schedules I through V of Section 202 of the Controlled Substances Act (21 U.S.C. 812) and 
as further defined by regulation at 21 C.F.R. 1300.11 through 1300.15. 
 
The workplace is defined to mean the site for the performance of work done. That includes any school building 
or any school premises; any school-owned vehicle or any other school-approved vehicle used to transport 
students to and from school or school activities; off school property during any school-sponsored or school-
approved activity, event or function, such as a field trip or athletic event, where students are under the 
jurisdiction of the school district. 
 
Each employee shall notify his or her supervisor of his or her conviction for any criminal drug statute violation 
occurring in the workplace as defined above, no later than five days after such conviction. 
 
Each employee shall abide by the terms of the school district policy respecting a drug-free and alcohol-free 
workplace. 
 
An employee who violates the terms of this policy may be required to successfully complete an appropriate 
rehabilitation program, or his/her employment may be suspended or terminated, or may not be renewed, at the 
discretion of the Board. 
 
II. Tobacco 
There shall be no smoking or other use of tobacco products on school property during regular school hours, on 
transportation provided by the Board of Education, or during the course of any trip sponsored by the Board or 
under the supervision of the Board or its authorized agents. 
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For the purposes of this policy, tobacco product is defined to include, but is not limited to, cigarettes, cigars, 
blunts, bidis, pipes, chewing tobacco and all other forms of smokeless tobacco, rolling papers and any other items 
containing or reasonably resembling tobacco or tobacco products, such as electronic cigarettes. 
 
III. Employees Funded by Federal Grant 
Any employee who is funded by a federal grant, in an amount greater than $25,000, is required to be given a copy 
of this policy and regulation concerning a drug-free workplace. 
 
All employees will be notified that, as a condition of employment under the grant, the employee must abide by 
the terms of the statement and will notify the district of any criminal drug statute conviction for a violation 
occurring in the workplace no later than five days after such conviction. 
 
If an employee who worked on a federal grant is convicted, the federal agency will be notified within 10 days 
after the employer receives notice from an employee of such conviction. 
 
One of the following actions will be taken within 30 days of receiving notice with respect to any employee who is 
so convicted: 
 

A. Take appropriate personnel action against such an employee, up to and including termination; 
 

B. Require such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program 
approved for such purposes by a federal, state or local health law enforcement, or other appropriate 
agency. 

 
The school district shall make a good faith effort to continue to maintain a drug-free and alcohol-free workplace 
through implementation of this regulation. 
 
IV. Promulgation of Rules 
A copy of this policy, and the consequences of violating the policy, shall be distributed to all employees of the 
Board of Education. Failure to comply with the policy may result in disciplinary action as detailed by the 
administration. 
 
Legal References/Citations 
Drug-Free Workplace Act. 102 Stat. 4305-4308. 
Drug-Free Schools and Community Act, P.L. 99-570, as amended by P.L. 101-226 (1991) 
21 U.S.C. 812, Controlled Substances Act, I through V, 202. 
21 C.F.R. 1300.11 through 1300.15 regulation 
54 Fed. Reg. 4946 (1989) 
Connecticut General Statutes 
19a-342 Smoking prohibited in certain places 
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Board Policy Statement 
4118.231/4218.231- Alcohol, Tobacco, and Drug -Free Work Place 

Approved on May 19, 2014 
 

 
 

I. Overview 
The main thrust of this policy is to rehabilitate and assist those employees who are experiencing problems with 
alcohol and drugs. The Board encourages its employees to come forward with their alcohol and drug-related 
problems before they reach a level which interferes with their work or personal life. The Board encourages early 
diagnosis and treatment for substance abuse and supports sound treatment efforts. To assist employees in 
obtaining early voluntary treatment, the Board encourages employees to participate in the Employee Assistance 
Program provided through the school district. 
 
In the event an employee does not voluntarily seek help and violates this policy, the employee shall be subject to 
discipline which may include a letter of reprimand, suspension or termination, even for a first offense. Any 
violation of this policy will be properly documented in the employee’s personnel record. In addition to disciplinary 
action, an employee who violates this policy may be referred to local, state and federal law enforcement 
authorities for prosecution, as appropriate. 
 
Under certain circumstances, an employee convicted of alcohol or drug related crimes may be subject to 
disciplinary action and/or the sanctions described above. An employee must notify the Chief Human Resources 
Officer of any conviction for such crimes which occurred during the employee’s work hours or while engaged in 
school district business within five calendar days of the conviction. 
 
In order to provide a safe, drug-free work place for employees and an appropriate and healthy educational 
environment for students, the Board of Education prohibits employees from engaging in the activities described 
below.  
 
In addition, administrative procedures have been developed to aid in the implementation of this policy. Those 
administrative procedures include, among other provisions, examples of specific employee behavior by this 
policy. 
 The purpose of this policy is to establish a workplace that is free of the effects of alcohol and second-hand smoke, 
and free from drug abuse.  By accomplishing this purpose, the Board of Education (the “Board”) also seeks to 
promote a safe, healthy working environment for all employees and to reduce absenteeism, tardiness, and other 
job performance problems that may be caused by alcohol and/or drug abuse.  This policy is adopted in accordance 



 

 
 

with state law and the Drug-Free Workplace Act.  Violations of this policy may result in disciplinary action, up to 
and including possible termination of employment. 
 
II. Illegal DrugsStatement of Policy 
The New Britain Board of Education prohibits 
The Board prohibits smoking, including smoking using an electronic nicotine delivery system (e.g., e-cigarettes), 
electronic cannabis delivery system, or vapor product, and the use of tobacco products within any of its schools, 
including in any area of a school building, including but not limited to any indoor facility owned or leased or 
contracted for and utilized by the Board for the provision of routine or regular preschool, kindergarten, 
elementary, or secondary education or library services to children, or on the grounds of such school, or at any 
school-sponsored activity.  The Board further prohibits smoking and the use of tobacco products on the real 
property of any administrative office building.  Real property means the land and all temporary and permanent 
structures comprising the district’s administrative office building(s) and includes, but is not limited to storage 
facilities and parking lots. 
 
The Board recognizes the importance of maintaining a drug-free environment for its staff and students.  In 
compliance with federal and state requirements, employees are prohibited from the unlawful use, consumption, 
possession, manufacture, distribution, purchase, transfer, storage, sale or offer of sale of an illegal drugs by school 
district employeesdrug, controlled substance, or alcohol and shall not be under the influence of such substances 
while on school property, at school -sponsored activities, in an employee’s personal vehicle located on school 
property or any vehicle engaged in school district business. Further, employees are prohibited from being under 
the influence ofor while conducting Board business on or off school property.  Any employee who discovers illegal 
drugs, a controlled substance, or alcohol on school property, while operating school district equipment, at school 
sponsored activities or in any vehicle while engaged in school district business. shall notify the Superintendent or 
designee who shall investigate the matter. 
 
An employee must report any conviction under a criminal drug statute for violations occurring on school property 
or off school property while on Board business to the Superintendent or designee within five (5) days after the 
conviction.  The Board will notify any agency awarding a grant to the Board of such conviction within ten (10) 
days thereafter. 
 
While Connecticut law allows for the legal use of marijuana under certain circumstances, because marijuana use 
is still prohibited under federal law, the use of marijuana at work, or outside of work if it impairs an employee’s 
ability to perform their job, constitutes a violation of this policy.  
 
III. LegalPrescription Drugs 
No legal drugs (i.e. over-the-counter andEmployees shall only use prescription drugs) shall be brought onto on 
school property, into a school sponsored activity, or into any vehicle engaged in school district business by any 
person other than the person for whom the drug was properly prescribed. Legalor during the conduct of Board 
business, that have been prescribed to them by a licensed medical practitioner, and such drugs are toshall be 
used only in the manner, combination and quantity as prescribed or directed by the employee’s physician. 
Employees are prohibited.  However, in accordance with Conn. Gen. Stat. § 21a-408a through 408q, the Board 
specifically prohibits the palliative use of marijuana on school property, at a school-sponsored activity, or during 
the conduct of Board business, and specifically prohibits employees from being under the influence of legal drugs 
on school property, at school sponsored activities, while operating school district equipment or in any vehicle 
while engaged in school district businessintoxicating substances, including marijuana used for palliative purposes, 



 

 
 

during work hours.  If the employee knows or has reason to believe that his/herthe employee’s motor 
coordination skills and/or regular work activities could be impaired while taking legalprescription drugs, the 
employee shall notify his/hertheir supervisor that he/she isthey are taking a drug which may cause such 
impairment and the nature of impairment. 
 
IV. Alcohol 
Employees shall not be under the influence, use, consume, possess, serve, manufacture, distribute, purchase, 
transfer, store, sell or offer to sell alcohol on school property, and school sponsored activities, or in any vehicle 
engaged in school district business. 
 
V 
 
IIV. Notification and Review 
All employees shall receive a copy of this policy and accompanying administrative procedures upon hire. This 
Failure to comply with the policy should be reviewed by each supervisor with his/her staff at least once a yearmay 
result in disciplinary action, up to and including termination.  
 
Administrators and supervisors shall notify the Chief Human Resource Officer of any violations of this policy, shall 
coordinate the handling of such violations with the Human Resource Office, and handle such violations in 
accordance with the accompanying administrative procedures. 
 
The Policy will be reviewed by the Board of Education every two years to determine its effectiveness, to 
implement any necessary changes and to ensure that sanctions are consistently enforced. 
 

VI 
 
V. Definitions under this policy 
 

A. “Illegal Drugs” means any drug (a) not legally obtainable or (b) legally obtainable but not legally obtained 
or used including any “ 

“Any area” means the interior of a school building and the outside area within twenty-five feet of any doorway, 
operable window or air intake vent of a school building. 
 
“Cannabis” means marijuana, as defined in Conn. Gen. Stat. § 21a-240. 
 
“Controlled substance” means a controlled substance” as defined in scheduleschedules I tothrough V of section 
202 of the Controlled SubstanceComprehensive Drug Abuse Prevention and Control Act of 1970 (21 U.S.C. 812) 
and as further defined  in regulations at 21 C.F.R. 1308.11 to 1308.5. Therefore, the term includes prescription 
drugs obtained illegally and prescription drugs not being used for prescribed purposes. It also includes marijuana, 
cocaine, heroin (and derivatives of those drugs) and designer drugs among other illegal drugs.  
 

B. “Legal Drugs” means prescribed and being used for the purpose and in the manner for which they were 
prescribed and/or manufactured., including marijuana.  
 



 

 
 

“Electronic cannabis delivery system” means an electronic device that may be used to simulate smoking in the 
delivery of cannabis to a person inhaling the device and includes, but is not limited to, a vaporizer, electronic pipe, 
electronic hookah and any related device and any cartridge or other component of such device.   
 
“Electronic nicotine delivery system” means an electronic device used in the delivery of nicotine to a person 
inhaling from the device, and includes, but is not limited to, an electronic cigarette, electronic cigar, electronic 
cigarillo, electronic pipe or electronic hookah and any related device and any cartridge or other component of 
such device, including, but not limited to, electronic cigarette liquid or synthetic nicotine.   
 
“School property” means any land and all temporary and permanent structures comprising the district’s school 
and administrative office buildings and includes, but is not limited to, classrooms, hallways, storage facilities, 
theatres, gymnasiums, fields, and parking lots. 
 
“School-sponsored activity” means any activity sponsored, recognized, or authorized by a board of education and 
includes activities conducted on or off school property. 
 
“Smoke” or “smoking” means the burning of a lighted cigar, cigarette, pipe or any other similar device, whether 
containing, wholly or in part, tobacco, cannabis or hemp.  
 
C. “Under the influence” means that the employee is affected by any drug or alcohol (or the combination of drugs 
and alcohol) in any detectable manner. The symptoms of influence include, but are not limited to, misbehavior, 
obvious diminishment of physical or mental capabilities, slurred speech or difficulty maintaining balance. 
 
“Vapor product” means any product that employs a heating element, power source, electronic circuit or other 
electronic, chemical or mechanical means, regardless of shape or size, to produce a vapor that may or may not 
include nicotine or cannabis and is inhaled by the user of such product. 
 
VI. Employee Assistance 
In appropriate circumstances, the Board shall provide an employee with an opportunity for rehabilitation in 
overcoming addiction to, dependence upon or other problem with alcohol or drugs. 
 
An employee who feels they have developed an addiction to, dependence upon, or other problem with alcohol 
or drugs is encouraged to seek assistance.  Certain benefits for alcoholism or drug addiction are provided under 
the Board's group medical insurance plan.  An employee may be given an opportunity to participate in a 
rehabilitation program that requires absence from work for bona fide treatment.  Such absence may be charged 
to the employee's accrued and unused sick leave, subject to the provisions of the employee's collective bargaining 
agreement and/or any applicable Board policies and regulations. 
 
Any request for assistance with a drug or alcohol problem will be treated as confidential and only those persons 
"needing to know" will be made aware of such request. 
 

D. “School-sponsored activity” means any activity or even approved in advance by the Board of Education 
and/or the Superintendent. 

 
Legal Citations/References 
1988 Drug -Free Workplace Act and its regulations (P.L. 100-690) (as amended) 
1986 Drug -Free Schools and Communities Act and its regulations (P.L. 101-226) (as amended) 



 

 
 

Conn. Gen. Stat. § 19a-342 
Conn. Gen. Stat. § 19a-342a 
Conn. Gen. Stat. § 21a-408a through 408q (palliative use of marijuana) 
June Special Session, Public Act No. 21-1 
  



 

 
 

 

 
 
 
 

Administrative Procedure 
4118.231/4218.231- Alcohol, Tobacco, and Drug -Free Work Place 

Approved on May 19, 2014 
 

 
 

I. Overview 
The New Britain Board of Education (the “Board”) has adopted a policy concerning substance use and abuse in 
the work place (, Alcohol, Tobacco, and Drug-Free Work Place Policy dated May 19, 2014). These procedures 
outline the effective duties and responsibilities of supervisors and administrators (“administrators”) in 
implementing and interpreting this important Board Policypolicy and providing guidance in handling employees 
with substance abuse problems. The school district’s administrators play thea key role in assuring the 
effectiveness of this policy and therefore their responsibilities must be clearly defined. As with any Board policy 
and procedure, it. These procedures may  be amended from time to time. All administrators should make 
certainconfirm that they have the latest version of this policy and accompanying procedures in their Board Policy 
Handbook. 
 
II. Employee Assistance for thoseEmployees who voluntarily seek helpVoluntarily Seek Help 
The main trust of Policy 4118.231/4218.231 and these procedures is to rehabilitate and assist those employees 
who are experiencing problems with alcohol and/or drugs. The Board encourages its employees to come forward 
with their drug and/or alcohol-related problems before they reach a level which interferes with their work or 
personal life. 
 
Early recognition and treatment of alcohol and drug abuse is critical to successful rehabilitation. The school 
district encourages early diagnosis and treatment for substance abuse and supports sound treatment efforts. 
However, the decision to seek diagnosis and accept treatment for such problems is primarily the responsibility of 
each individual employee 
In appropriate circumstances, and upon request by the employee, the Board shall provide an employee with an 
opportunity for rehabilitation in overcoming addiction to, dependence upon or other problem with alcohol or 
drugs. 
 
An employee who feels they have developed an addiction to, dependence upon, or other problem with alcohol 
or drugs is encouraged to seek assistance.  Certain benefits for alcoholism or drug addiction are provided under 
the Board's group medical insurance plan.  An employee may be given an opportunity to participate in a 
rehabilitation program that requires absence from work for bona fide treatment.  Such absence may be charged 



 

 
 

to the employee's accrued and unused sick leave, subject to the provisions of the employee's collective bargaining 
agreement and/or any applicable Board policies and regulations. 
 
Any request for assistance with a drug or alcohol problem will be treated as confidential and only those persons 
"needing to know" will be made aware of such request.  
 
To assist employees in obtaining early voluntary treatment, the Board encourages employees to participate in 
the Employee Assistance Program (EAP) provided through the school district. Information concerning the EAP 
may be obtained by calling the Human Resources Office. All information provided by the employee to the EAP 
will be kept in complete confidence and the employee’s use of the EAP will not affect his/hertheir employment 
status or potential for advancement with the school district as long as the employee continues to meet all job 
standards. 
 
The Board believes that most persons with substance abuse problems can be treated while continuing in their 
positions. In those instances where an employee needs leave for treatment purposes the Board will, in 
accordance with applicable collective bargaining agreements, accommodate such requests. Further, first-time 
offenders who voluntarily divulge their problems and who sincerely seek assistance, may, at the discretion of the 
Superintendent or designee, be offered an opportunity to participate in a treatment program in lieu of disciplinary 
action (including termination). This option will not, by way of example, be offered to employees charged with 
gross misconduct, repeat offences or selling controlled substances.  
Such voluntary requests for assistance will not prevent disciplinary action for subsequent violations of this 
substance abuse policy or for failure to meet performance standards. Employees who undergo voluntary 
counseling or treatment and who continue to work must meet all established standards of conduct 
treatment/return to work or be subject to disciplinerequirements and expectations. 
 
III. Authorized Useuse of Prescription Medicineprescription medicine 
EmployeesAn employee undergoing prescribed medical treatment or using any over-the-counter medication 
which the employee knows or hadhas reason to know may alter their behavior or physical or mental ability must 
report this treatment to their administrator who will make a determination whether the employee’s job 
assignment should temporarily change during the treatment. Employees must keep all prescribesprescribed 
medicine in its original container which identifies the drug, date of prescription and prescribing doctor.  However, 
in accordance with Conn. Gen. Stat. § 21a-408a through 408q, the Board specifically prohibits the palliative use 
of marijuana on school property, at a school-sponsored activity, or during the conduct of Board business, and 
specifically prohibits employees from being under the influence of intoxicating substances, including marijuana 
used for palliative purposes, during work hours. 
 
IV. Actions to be taken by an administrator when there is a problem with an employee involving substance 
abuse 
IV. Administrator Actions in Response to an Employee Substance Abuse Issue 

 
A. The administrator shall document in writing all circumstances, information and facts leading to and 

supporting his/herthe administrator’s suspicion concerning substance abuse as soon as possible following 
any incident or meeting. At a minimum, the report will include appropriate dates and times of suspect 
behavior, reliable/credible sources of information, and the action(s) taken (if any). This documentation 
may be used as evidence in subsequent grievance or court proceedings. Therefore, administrators should 
make every effort to ensure the accuracy of the information contained therein. If a memo is sent to an 



 

 
 

employee’s personnel file, the administrator shall give a copy of the memo to the employees and the Chief 
Human Resources Officer. In those cases where the administrator has reasonable suspicion that an 
employee has violated the policy, hethe administrator will immediately notify the Chief Human Resources 
Officer of his/herthe administrator’s suspicion so that appropriate coordinated action may be taken as 
well as take action as outlined below. 
 
Although reasonable suspicion does not require certainty, mere hunches, or suspicion basebased upon 
mere rumor, speculation, or unsubstantiated information of unreliable third parties, shall not be sufficient 
to meet the standard of reasonable suspicion. Reasonable suspicion may include but is not limited to: 

 
a. Observable phenomena, such as direct observation of drug or alcohol use, possessionspossession 

or distribution and/or the physical symptoms of being under the influence of drugs and/or alcohol. 
 
b. A pattern of abnormal conduct, erratic behavior or deteriorating work performance including, but 

not limited to, frequent absenteeism or tardiness not attributable to other factors and which 
appears to be related to substance abuse. 

 
c. Arrest or conviction for a drug-related offense or the identification of an employee as the focus of 

criminal investigation into illegal drug use, possession or trafficking. 
 

d. Information regarding violation of this policy provided witherwhether by reliable and credible 
sources or independently corroborated. 

 
e. Repeated or flagrant violation of the Board’s work codes or policies, which is determined by 

management or administrative staff to pose a substantial risk of physical injury or property damage 
and which appears to be related to substance abuse. 

 
B. The administrator shall notify the employee that the administrator would like to meet to discuss a problem 

concerning potential substance abuse. The administrator shall discuss the employee’s suspect behavior 
with the employee in a private location. If the administrator believes that discipline is likely to be imposed 
upon the employee or employee’s continued employment is in questionsquestion, the administrator shall 
ask the employee if he/she desiresthey desire union representation. When in doubt, the offer should be 
made. If the employee has clearly refuserefused union representation in writing, the administrator may 
continue with the meeting. In any event, the administrator shall make all efforts to conduct such meetings 
with one witness present who has been selected by the administrator, even if the employee has refused 
union presentationrepresentation. 
 
Caution shall be taken not to accuse the employee of substance abuse, but the employee shall be 
presented with instances of questionable behavior and hallshall be reminded of the availability of the 
Employee Assistance Program. If the employee does not have acceptable explanation for his/herthe 
employee’s questioned behavior, the administrator shall continue with the procedures set forth in this 
section. 
 

C. In the instance where an administrator believes and employeesan employee is under the influence as 
defined in the Board’s policy, or determines that a person’s behavior causes a potential threat of harm to 
himselfthemselves or others, the administrator shall immediately remove the employee form the 



 

 
 

worksite. If necessary, security personnel or city police should be contacted if the administrator has 
extreme difficulty removing the employee from the worksite or building. The determination of “under the 
influence” rests primarilysolely with the administrator and all efforts should be made to have the 
administrator’s observations corroborated by another individual. Whenever possible, another 
administrator shall be a witness to such action and if an administrator is not available, an employee 
should, if possible, act as witness. The administrator shall take all possible steps to ensure that the 
employee does not drive himself/herselfthemselves away from the premises and that the employee is 
escorted home. The administrator shall remind the employee of the availability of EAPthe Employee 
Assistance Program. If the employee refuses a ride home, the administrator shall notify the city police. All 
the above actions will be documented in writing as soon as possible and the Chief Human Resources 
Officer shall be notified. 

 
 

D. In those case where an employee is sent home, he/she shall be allowed to return to work when the 
administrator determines that his/her conduct no longer causes a potential threat of harm or injury. 
However, prior to the employee returning to his or her work assignment a meeting shall be held with the 
employee, the administrator and the Chief Human Resources Officer or designee to ensure that the 
employee is able to adhere to all standards of conduct and job performance. 
 

D. E. In those cases where an administrator discovers an employee possessing what appears to be a 
controlled substance, illegal drug or alcohol, he or shethe administrator shall proceed as described above 
for instances where reasonable suspicion exists, and, if the substance in question appears to be controlled 
substance or illegal drug, shall in addition perform following steps: 
 

a. Immediately confiscate the substance and all equipment and paraphernalia associated with the 
substance. Wrap them in any available leanclean material (e.g. paper towel, copier paper, 
handkerchief). The administrator shall keep the package on his or herthe administrator’s person 
or where he or she can be absolutely sure it cannot be tampered within another secure location. 

 
b. As soon as the administrator can, he or shethe administrator shall put the wrapped materials, still 

in the wrapping, into a large envelope and seal the envelope completely. The administrator’s 
initials shall be written over the seam of the envelope in several places. 

 
c. The administrator shall write the employee’s name, his or her ownthe administrator’s name, and 

the date at the top of the envelope and shall turn it over as soon as possible to the Chief Human 
Resources Officer, or to local law enforcement officials. The administrator shall witness the signing 
and dating of the envelope by the person to whom he or shethe administrator turns it over. 

 
d. All persons who subsequently and for whatever reason have possession of the envelope shall sign 

and date it in the presence of the previous custodian. 
 

E. F. Not all employee problems involving drugs or alcohol are violations of the Board’s policy. In those 
instances, the administrator shall meet with the employee to discuss the administrator’s concern and the 
employee shall be informed about the school district’s Employee Assistance Program and Policy 7-14. Any 
such meeting shall be documented and, if appropriate, a memo sent to the employee’s personnel file. 

 



 

 
 

F. G. If, however, as administrator finds that a violation of the policy exists, the administrator must follow 
the steps outlined above and sanction must be imposed (this is required by federal law). Sanctions include, 
but are not limited to, a verbal warning, written warning, suspension, non-renewal, termination and/or 
mandatory referral to treatment. All situations involving imposition of sanctions must be properly 
documented (including verbal warnings). 

 
G. H. The Chief Human Resources Officer is available to assist administrators with all matters involving 

employees and substance abuse problems. 
 
V. Actions to be taken by administrators to educate their staffEducating Staff about the Alcohol, Tobacco, and 
Drug-Free Work Place Policy 
AtUpon hire and at the first staff meeting of each year, the Board’s Alcohol, Tobacco, and Drug-Free Work Place 
Policy shall be reviewed and the employees shall be given an opportunity to ask questions. At the beginning of 
each school year, it is the responsibility of the administrator to see that each employee in his/her building receives 
a copy of the policy and procedures (either through the mail or at the meeting) and the administrator has a record 
that the employee obtained the policy and the procedures (sign-in-sheet, signed and dated receipt, etc Such 
policy shall also be posted on the district website.) Employees hired during the school year shall receive a copy of 
the policy and procedures through the Human Resource Office at the time of their hire. 
 
VI. Examples of employee conduct prohibited by the Board’s Drug-Free Work Place Policy 
At the first staff meeting of each year, the Board’s Drug-Free Work Place Policy shall be reviewed and the 
employees shall be given an opportunity to ask questions. At the beginning of each school year, it is the 
responsibility of the administrator to see that each employee in his/her building receives a copy of the policy and 
procedures (either through the mail or at the meeting) and that the administrator has a record that the employee 
obtained the policy and the procedures (sign-in-sheet, signed and dated receipt, etc.) Employees hired during the 
school year shall receive a copy of the policy and procedures through the Human Resources Office at the time of 
their hire. 
 
VII. Examples of employee conduct prohibited by the Board’s Drug-Free Work Place Policy 
The following list has been provided to give administrators examples of specific employee conduct which are in 
violation of the Board Policy 7-14. Of course, this is not an all-inclusive list as it would be impossible to predict 
every type of employee problem involving substance use and abuse. 
 

A. Unauthorized use, possession, manufacture, distribution, dispensation or sale of controlled substance, 
illegal drug, drug paraphernalia or alcohol on school property, in the course of school business, during 
school-sponsored activities (which are defined as only those activities which have been approved in 
advance by the Superintendent or the Board of Education), in school-supplied vehicles, in vehicles used 
for school purposes, in personal vehicles on school property or business, or during work hours; 

 
B. Storage in a desk, automobile or other repository on school property or at any school sponsored activity 

of any illegal drug, controlled substance, drug paraphernalia, or alcohol whose use is unauthorized; 
 

C. Being under the influence of an unauthorized controlled substance, illegal drug or alcohol on school 
property, in the course of school business, during school-sponsored activities, in school supplied vehicles 
or vehicles used for school business, in personal vehicles on school property, or during work hours; 

 



 

 
 

D. Use of alcohol off school property that adversely affects the employee’s work performance, his own or 
others’ safety at work , or the school district’s regard or reputation in the community; 

 
E. Possession, use, manufacture, distribution or sale of illegal drugs or controlled substances off school 

property that adversely affects the employee’s work performance, his own or others’ safety at work, or 
the school district’s regard or reputation in the community; 

 
F. Failing to adhere to any of the requirements of a drug or alcohol treatment or counseling program in which 

the employee is enrolled; 
 

G. Conviction under any criminal drug or alcohol-related statute for a violation occurring in the work place; 
 

H. Conviction under any criminal statute, regardless of where the offense occurred, under circumstances 
which adversely affect the school district’s regard or reputation in the community; 

 
I. Failure to notify an administrator of the use of a prescription drug which may alter the employee’s 

behavior or physical or mental ability; 
 

J. Failure to keep prescribed medicine in its original container; 
 

K. Failure to notify the Chief Human Resource Officer within 5 days of the conviction of any conviction of 
alcohol or drug-related crimes which occurred during employee’s work hours or while engaged in school 
district business. 
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Board Policy Statement 
4118.231/4218.231- Alcohol, Tobacco, and Drug-Free Work Place 

Approved on May 19, 2014 
 

 

I. Overview 
 The purpose of this policy is to establish a workplace that is free of the effects of alcohol and second-hand smoke, 
and free from drug abuse.  By accomplishing this purpose, the Board of Education (the “Board”) also seeks to 
promote a safe, healthy working environment for all employees and to reduce absenteeism, tardiness, and other 
job performance problems that may be caused by alcohol and/or drug abuse.  This policy is adopted in accordance 
with state law and the Drug-Free Workplace Act.  Violations of this policy may result in disciplinary action, up to 
and including possible termination of employment. 
 
II. Statement of Policy 
The Board prohibits smoking, including smoking using an electronic nicotine delivery system (e.g., e-cigarettes), 
electronic cannabis delivery system, or vapor product, and the use of tobacco products within any of its schools, 
including in any area of a school building, including but not limited to any indoor facility owned or leased or 
contracted for and utilized by the Board for the provision of routine or regular preschool, kindergarten, 
elementary, or secondary education or library services to children, or on the grounds of such school, or at any 
school-sponsored activity.  The Board further prohibits smoking and the use of tobacco products on the real 
property of any administrative office building.  Real property means the land and all temporary and permanent 
structures comprising the district’s administrative office building(s) and includes, but is not limited to storage 
facilities and parking lots. 
 
The Board recognizes the importance of maintaining a drug-free environment for its staff and students.  In 
compliance with federal and state requirements, employees are prohibited from the unlawful use, consumption, 
possession, manufacture, distribution, purchase, transfer, storage, sale or offer of sale of an illegal drug, 
controlled substance, or alcohol and shall not be under the influence of such substances while on school property, 
at school-sponsored activities, or while conducting Board business on or off school property.  Any employee who 
discovers illegal drugs, a controlled substance, or alcohol on school property shall notify the Superintendent or 
designee who shall investigate the matter. 
 
An employee must report any conviction under a criminal drug statute for violations occurring on school property 
or off school property while on Board business to the Superintendent or designee within five (5) days after the 
conviction.  The Board will notify any agency awarding a grant to the Board of such conviction within ten (10) 
days thereafter. 
 



 

 
 

While Connecticut law allows for the legal use of marijuana under certain circumstances, because marijuana use 
is still prohibited under federal law, the use of marijuana at work, or outside of work if it impairs an employee’s 
ability to perform their job, constitutes a violation of this policy.  
 
III. Prescription Drugs 
Employees shall only use prescription drugs on school property, or during the conduct of Board business, that 
have been prescribed to them by a licensed medical practitioner, and such drugs shall be used only as prescribed.  
However, in accordance with Conn. Gen. Stat. § 21a-408a through 408q, the Board specifically prohibits the 
palliative use of marijuana on school property, at a school-sponsored activity, or during the conduct of Board 
business, and specifically prohibits employees from being under the influence of intoxicating substances, 
including marijuana used for palliative purposes, during work hours.  If the employee knows or has reason to 
believe that the employee’s motor coordination skills and/or regular work activities could be impaired while 
taking prescription drugs, the employee shall notify their supervisor that they are taking a drug which may cause 
such impairment and the nature of impairment. 
 
IIV. Notification and Review 
All employees shall receive a copy of this policy and accompanying administrative procedures upon hire.  Failure 
to comply with the policy may result in disciplinary action, up to and including termination. 
 
Administrators and supervisors shall notify the Chief Human Resource Officer of any violations of this policy, shall 
coordinate the handling of such violations with the Human Resource Office, and handle such violations in 
accordance with the accompanying administrative procedures. 
 
V. Definitions  
“Any area” means the interior of a school building and the outside area within twenty-five feet of any doorway, 
operable window or air intake vent of a school building. 
 
“Cannabis” means marijuana, as defined in Conn. Gen. Stat. § 21a-240. 
 
“Controlled substance” means a controlled substance in schedules I through V of section 202 of the 
Comprehensive Drug Abuse Prevention and Control Act of 1970 (21 U.S.C. 812), including marijuana.  
 
“Electronic cannabis delivery system” means an electronic device that may be used to simulate smoking in the 
delivery of cannabis to a person inhaling the device and includes, but is not limited to, a vaporizer, electronic pipe, 
electronic hookah and any related device and any cartridge or other component of such device.   
 
“Electronic nicotine delivery system” means an electronic device used in the delivery of nicotine to a person 
inhaling from the device, and includes, but is not limited to, an electronic cigarette, electronic cigar, electronic 
cigarillo, electronic pipe or electronic hookah and any related device and any cartridge or other component of 
such device, including, but not limited to, electronic cigarette liquid or synthetic nicotine.   
 
“School property” means any land and all temporary and permanent structures comprising the district’s school 
and administrative office buildings and includes, but is not limited to, classrooms, hallways, storage facilities, 
theatres, gymnasiums, fields, and parking lots. 
 



 

 
 

“School-sponsored activity” means any activity sponsored, recognized, or authorized by a board of education and 
includes activities conducted on or off school property. 
 
“Smoke” or “smoking” means the burning of a lighted cigar, cigarette, pipe or any other similar device, whether 
containing, wholly or in part, tobacco, cannabis or hemp.  
 
“Under the influence” means that the employee is affected by any drug or alcohol (or the combination of drugs 
and alcohol) in any detectable manner. The symptoms of influence include, but are not limited to, misbehavior, 
obvious diminishment of physical or mental capabilities, slurred speech or difficulty maintaining balance. 
 
“Vapor product” means any product that employs a heating element, power source, electronic circuit or other 
electronic, chemical or mechanical means, regardless of shape or size, to produce a vapor that may or may not 
include nicotine or cannabis and is inhaled by the user of such product. 
 
VI. Employee Assistance 
In appropriate circumstances, the Board shall provide an employee with an opportunity for rehabilitation in 
overcoming addiction to, dependence upon or other problem with alcohol or drugs. 
 
An employee who feels they have developed an addiction to, dependence upon, or other problem with alcohol 
or drugs is encouraged to seek assistance.  Certain benefits for alcoholism or drug addiction are provided under 
the Board's group medical insurance plan.  An employee may be given an opportunity to participate in a 
rehabilitation program that requires absence from work for bona fide treatment.  Such absence may be charged 
to the employee's accrued and unused sick leave, subject to the provisions of the employee's collective bargaining 
agreement and/or any applicable Board policies and regulations. 
 
Any request for assistance with a drug or alcohol problem will be treated as confidential and only those persons 
"needing to know" will be made aware of such request. 
 
 
Legal Citations/References 
1988 Drug-Free Workplace Act and its regulations (P.L. 100-690) (as amended) 
1986 Drug-Free Schools and Communities Act and its regulations (P.L. 101-226) (as amended) 

Conn. Gen. Stat. § 19a-342 
Conn. Gen. Stat. § 19a-342a 
Conn. Gen. Stat. § 21a-408a through 408q (palliative use of marijuana) 
June Special Session, Public Act No. 21-1 
  



 

 
 

 

 
 
 

Administrative Procedure 
4118.231/4218.231- Alcohol, Tobacco, and Drug-Free Work Place 

Approved on May 19, 2014 
 

 

I. Overview 
The New Britain Board of Education (the “Board”) has adopted a policy concerning substance use and abuse in 
the work place, Alcohol, Tobacco, and Drug-Free Work Place Policy). These procedures outline the effective duties 
and responsibilities of supervisors and administrators (“administrators”) in implementing and interpreting this 
Board policy and providing guidance in handling employees with substance abuse problems. The school district’s 
administrators play a key role in assuring the effectiveness of this policy. These procedures may  be amended 
from time to time. All administrators should confirm that they have the latest version of this policy and 
accompanying procedures in their Board Policy Handbook. 
 
II. Employee Assistance for Employees who Voluntarily Seek Help 
In appropriate circumstances, and upon request by the employee, the Board shall provide an employee with an 
opportunity for rehabilitation in overcoming addiction to, dependence upon or other problem with alcohol or 
drugs. 
 
An employee who feels they have developed an addiction to, dependence upon, or other problem with alcohol 
or drugs is encouraged to seek assistance.  Certain benefits for alcoholism or drug addiction are provided under 
the Board's group medical insurance plan.  An employee may be given an opportunity to participate in a 
rehabilitation program that requires absence from work for bona fide treatment.  Such absence may be charged 
to the employee's accrued and unused sick leave, subject to the provisions of the employee's collective bargaining 
agreement and/or any applicable Board policies and regulations. 
 
Any request for assistance with a drug or alcohol problem will be treated as confidential and only those persons 
"needing to know" will be made aware of such request. 
 
To assist employees in obtaining early voluntary treatment, the Board encourages employees to participate in 
the Employee Assistance Program (EAP) provided through the school district. Information concerning the EAP 
may be obtained by calling the Human Resources Office. All information provided by the employee to the EAP 
will be kept in complete confidence and the employee’s use of the EAP will not affect their employment status or 
potential for advancement with the school district as long as the employee continues to meet all job requirements 
and expectations. 
 



 

 
 

III. Authorized use of prescription medicine 
An employee undergoing prescribed medical treatment or using any over-the-counter medication which the 
employee knows or has reason to know may alter their behavior or physical or mental ability must report this 
treatment to their administrator who will make a determination whether the employee’s job assignment should 
temporarily change during the treatment. Employees must keep all prescribed medicine in its original container 
which identifies the drug, date of prescription and prescribing doctor.  However, in accordance with Conn. Gen. 
Stat. § 21a-408a through 408q, the Board specifically prohibits the palliative use of marijuana on school property, 
at a school-sponsored activity, or during the conduct of Board business, and specifically prohibits employees from 
being under the influence of intoxicating substances, including marijuana used for palliative purposes, during 
work hours. 
 
IV. Administrator Actions in Response to an Employee Substance Abuse Issue 

 
A. The administrator shall document in writing all circumstances, information and facts leading to and 

supporting the administrator’s suspicion concerning substance abuse as soon as possible following any 
incident or meeting. At a minimum, the report will include appropriate dates and times of suspect 
behavior, reliable/credible sources of information, and the action(s) taken (if any). This documentation 
may be used as evidence in subsequent grievance or court proceedings. Therefore, administrators should 
make every effort to ensure the accuracy of the information contained therein. If a memo is sent to an 
employee’s personnel file, the administrator shall give a copy of the memo to the employees and the Chief 
Human Resources Officer. In those cases where the administrator has reasonable suspicion that an 
employee has violated the policy, the administrator will immediately notify the Chief Human Resources 
Officer of the administrator’s suspicion so that appropriate coordinated action may be taken as well as 
take action as outlined below. 
 
Although reasonable suspicion does not require certainty, mere hunches, or suspicion based upon mere 
rumor, speculation, or unsubstantiated information of unreliable third parties, shall not be sufficient to 
meet the standard of reasonable suspicion. Reasonable suspicion may include but is not limited to: 

 
a. Observable phenomena, such as direct observation of drug or alcohol use, possession or 

distribution and/or the physical symptoms of being under the influence of drugs and/or alcohol. 
 
b. A pattern of abnormal conduct, erratic behavior or deteriorating work performance including, but 

not limited to, frequent absenteeism or tardiness not attributable to other factors and which 
appears to be related to substance abuse. 

 
c. Arrest or conviction for a drug-related offense or the identification of an employee as the focus of 

criminal investigation into illegal drug use, possession or trafficking. 
 

d. Information regarding violation of this policy provided whether by reliable and credible sources or 
independently corroborated. 

 
e. Repeated or flagrant violation of the Board’s work codes or policies, which is determined by 

management or administrative staff to pose a substantial risk of physical injury or property damage 
and which appears to be related to substance abuse. 

 



 

 
 

B. The administrator shall notify the employee that the administrator would like to meet to discuss a problem 
concerning potential substance abuse. The administrator shall discuss the employee’s suspect behavior 
with the employee in a private location. If the administrator believes that discipline is likely to be imposed 
upon the employee or employee’s continued employment is in question, the administrator shall ask the 
employee if they desire union representation. When in doubt, the offer should be made. If the employee 
has clearly refused union representation in writing, the administrator may continue with the meeting. In 
any event, the administrator shall make all efforts to conduct such meetings with one witness present 
who has been selected by the administrator, even if the employee has refused union representation. 
 
Caution shall be taken not to accuse the employee of substance abuse, but the employee shall be 
presented with instances of questionable behavior and shall be reminded of the availability of the 
Employee Assistance Program. If the employee does not have acceptable explanation for the employee’s 
questioned behavior, the administrator shall continue with the procedures set forth in this section. 
 

C. In the instance where an administrator believes an employee is under the influence as defined in the 
Board’s policy, or determines that a person’s behavior causes a potential threat of harm to themselves or 
others, the administrator shall immediately remove the employee form the worksite. If necessary, security 
personnel or city police should be contacted if the administrator has extreme difficulty removing the 
employee from the worksite or building. The determination of “under the influence” rests solely with the 
administrator and all efforts should be made to have the administrator’s observations corroborated by 
another individual. Whenever possible, another administrator shall be a witness to such action and if an 
administrator is not available, an employee should, if possible, act as witness. The administrator shall take 
all possible steps to ensure that the employee does not drive themselves away from the premises and 
that the employee is escorted home. The administrator shall remind the employee of the availability of 
the Employee Assistance Program. If the employee refuses a ride home, the administrator shall notify the 
city police. All the above actions will be documented in writing as soon as possible and the Chief Human 
Resources Officer shall be notified. 

 
 
 

D. In those cases where an administrator discovers an employee possessing what appears to be a controlled 
substance, illegal drug or alcohol, the administrator shall proceed as described above for instances where 
reasonable suspicion exists, and, if the substance in question appears to be controlled substance or illegal 
drug, shall in addition perform following steps: 
 

a. Immediately confiscate the substance and all equipment and paraphernalia associated with the 
substance. Wrap them in any available clean material (e.g. paper towel, copier paper, 
handkerchief). The administrator shall keep the package on the administrator’s person or in 
another secure location. 

 
b. As soon as the administrator can, the administrator shall put the wrapped materials, still in the 

wrapping, into a large envelope and seal the envelope completely. The administrator’s initials shall 
be written over the seam of the envelope in several places. 

 
c. The administrator shall write the employee’s name, the administrator’s name, and the date at the 

top of the envelope and shall turn it over as soon as possible to the Chief Human Resources Officer, 



 

 
 

or to local law enforcement officials. The administrator shall witness the signing and dating of the 
envelope by the person to whom the administrator turns it over. 

 
d. All persons who subsequently and for whatever reason have possession of the envelope shall sign 

and date it in the presence of the previous custodian. 
 

E. Not all employee problems involving drugs or alcohol are violations of the Board’s policy. In those 
instances, the administrator shall meet with the employee to discuss the administrator’s concern and the 
employee shall be informed about the school district’s Employee Assistance Program. Any such meeting 
shall be documented and, if appropriate, a memo sent to the employee’s personnel file. 

 
F. If, however, as administrator finds that a violation of the policy exists, the administrator must follow the 

steps outlined above and sanction must be imposed. Sanctions include, but are not limited to, a verbal 
warning, written warning, suspension, non-renewal, termination and/or mandatory referral to treatment. 
All situations involving imposition of sanctions must be properly documented (including verbal warnings). 

 
G. The Chief Human Resources Officer is available to assist administrators with all matters involving 

employees and substance abuse problems. 
 
V. Educating Staff about the Alcohol, Tobacco, and Drug-Free Work Place Policy 
Upon hire and at the first staff meeting of each year, the Board’s Alcohol, Tobacco, and Drug-Free Work Place 
Policy shall be reviewed and employees shall be given an opportunity to ask questions.  Such policy shall also be 
posted on the district website. Employees hired during the school year shall receive a copy of the policy and 
procedures through the Human Resource Office at the time of their hire. 
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New Britain Board of Education Policy Committee Meeting 
September 20, 2021 – 6:00 PM l New Britain Educational Administration Center 

 

 Call to Order and Opening 

 

Mr. Nicholas Mercier, Policy Committee Chair, called the meeting to order at 6:00 PM. 
 

Board Members Present 
 

Mr. Joseph Listro*, Mr. Nicholas Mercier*, Ms. Diana Reyes*, Dr. Violet Jiménez Sims* 
 

*Committee member 
 

CSDNB Staff Present  
 

Ms. Lara Bohlke#, Mr. Michael Foran, Ms. Lisa Kawecki#, Ms. Maryellen Manning#, Mr. John Mayette#, Mr. Damon Pearce#, Ms. 
Kristin Salerni, Dr. Nicole Sanders#, Ms. Nancy Sarra, Mr. Mark Spalding# 
 

#Participated remotely 
 

 New Business 

 

Review and Approve Minutes from the Policy Committee Meeting on June 21, 2021 
 

There were no recommended changes to the minutes from the Policy Committee Meeting on June 21, 2021. 
 

Dr. Jiménez Sims motioned to approve the minutes from the Policy Committee Meeting on June 21, 2021 as submitted, 
seconded by Mr. Listro. Motion carried unanimously. 
 

                                                         ---------------------------------------------------------------------------------------- 
 

Review Policies: 
 

 5131.61 – Smoking 

 4118.231/4218.231 – Staff Smoking, Drinking and Drug Use on School Premises 

 4118.231/4218.231 – Drug Free Work Place 
 
Dr. Jiménez Sims motioned to table Item 2B (Review Policy 5131.61 – Smoking, 4118.231/4218.231 – Staff Smoking, Drinking 
and Drug Use on School Premises, and Policy 4118.231/4218.231 – Drug Free Work Place), seconded by Mr. Listro. Motion 
carried unanimously. 

 

---------------------------------------------------------------------------------------- 
 

Review Policy 6144.10 – Exemptions from Instruction and School Activities 
 

Dr. Nicole Sanders, Senior Equity and Talent Officer, stated that since the first day of school the district has received several 
letters from parents wanting to exempt their students from certain curricula due to their religious beliefs. Mr. Mark Spalding, 
Director of Pupil Services, shared feedback he received from legal counsel at Shipman and Goodwin regarding our current policy. 
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Mr. Spalding stated that it was recommended that our current policy be amended to be more in line with only what Connecticut 
statutes require. 
 

Recommended revisions to the Board Policy Statement include: 
 

 Revise Section I: Religious to read “If the religious beliefs of a student or their parents or guardian include a prohibition 
of a particular activity or topic that may be part of coursework or curriculum, the student or their guardian may request 
a reasonable accommodation from the district. Such request shall be made in accordance with the administrative 
regulations of this policy.” 

 Strike Section II: Medical 

 Strike first paragraph of Section III: HIV/AIDS Instruction 

 Strike first sentence of Section VI: Patriotic Activities  

 Revise second sentence of Section VI: Patriotic Activities striking “Therefore” and capitalizing “Each” 

 Revise first sentence of second paragraph of Section VI: Patriotic Activities striking “However” and capitalizing “The” 

 Revise third paragraph of Section VI: Patriotic Activities striking “Teachers” and replacing with “Staff” 

 Renumber sections in policy according to revisions 

 Add Section VII: Other State Exemptions 
The procedure for requesting an exemption, outlined in the administrative regulations of this policy, shall also be utilized 
by families and students for any other areas to which a state exemption is available. 

 

A draft policy with all of the recommended edits will be brought forward to the full Board for approval at the next regular Board 
Meeting. 
 

---------------------------------------------------------------------------------------- 
 

Dr. Jiménez Sims motioned to remove Item 2B (Review Policy 5131.61 – Smoking, 4118.231/4218.231 – Staff Smoking, Drinking 
and Drug Use on School Premises, and Policy 4118.231/4218.231 – Drug Free Work Place) from the table, seconded by Mr. 
Listro. Motion carried unanimously. 
 

Review Policies 
 

 5131.61 – Smoking 

 4118.231/4218.231 – Staff Smoking, Drinking and Drug Use on School Premises 

 4118.231/4218.231 – Drug Free Work Place 
 

Ms. Lisa Kawecki, Assistant District Coordinator of Physical Education, Health and Athletics, addressed committee members 
regarding her recommendations to update these three policies to include language regarding vaping, marijuana, and recent 
changes in the law. 
 

Dr. Jiménez Sims motioned to strike Policy 5131.61 – Smoking, seconded by Mr. Listro. Motion carried unanimously. 
 

Upon suggestion of Director of Personnel and Talent Development Maryellen Manning, committee members unanimously 
agreed to refer Policy 4118.231/4218.231 – Staff Smoking, Drinking and Drug Use on School Premises and Policy 
4118.231/4218.231 – Drug Free Work Place to legal counsel at Shipman and Goodwin for review. Any recommended revisions 
or amendments to these policies will be brought forward at a future Policy Committee Meeting. 
 

---------------------------------------------------------------------------------------- 
 

Review Model Administrative Procedures Regarding Exemption from In-Person School and Continued Educational 
Opportunities from Shipman & Goodwin, LLP 
 

Mr. Spalding provided committee members with model administrative procedures regarding exemption from in-person school 
and continued education opportunities drafted by Shipman & Goodwin.  Shipman is recommending that administrators employ 
this guidance now in order to support our students with exceptions during the 2021-2022 school year. Mr. Spalding further 
explained that the Board will need to develop an actual policy regarding remote learning for the 2022-2023 school year when 
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the State Department of Education releases their guidance in early 2022.  
 

 Old Business 

 

Review and/or Re-affirm Policy 6162.30 – City-Wide Group Testing Program (Approved March 1, 1993) 
 

Committee members agreed that Policy 6162.30 – City-Wide Group Testing Program is outdated and redundant. Mr. Mercier 
recommended that revisions or amendments to the policy be brought forward after other board policies are reviewed to see if 
the same language already exists elsewhere or if it could be incorporated into another policy. 
 

Ms. Reyes motioned to postpone review of Policy 6162.30 – City-Wide Group Testing Program to the next Policy Committee 
Meeting, seconded by Mr. Listro. Motion carried unanimously. 
 

 Addition to Agenda 

 

Dr. Jiménez Sims motioned to add graduation requirements for the Class of 2022 to the agenda, seconded by Ms. Reyes. 
Motion carried unanimously.  
 

Proposed Graduation Requirements for Class of 2022 
 

Assistant Superintendent Michael Foran, NBHS Principal Damon Pearce, and Satellite Careers Academy Principal John Mayette 
spoke to committee members about the benefits of extending the special graduation requirements previously adopted for the 
Class of 2021 to also include the Class of 2022. Mr. Foran noted that state graduation requirements will increase to 25 credits 
for the Class of 2023. 
 

Ms. Reyes motioned to amend current Policy 6146.22 – Revised Special Graduation Requirements for the Class of 2021 to 
include Class of 2022, strike Policy 6146.00 – Graduation Requirements for the Class of 2016, 2017, 2018 and 2019, and strike 
Policy 6146.21 – Revised Special Requirements for the Class of 2020. Motion was seconded by Mr. Listro. Motion carried 
unanimously.  
 

 Closing and Adjournment 

 

Dr. Jiménez Sims motioned to adjourn at 7:34 PM, seconded by Mr. Listro. Motion carried unanimously. 
 



 

 

 
 
 

Board Policy Statement 
6200.00 - Adult Education 

Approved on October 16, 2000 
 

 
The New Britain Board of Education recognizes the importance of education as part of lifelong learning. Therefore, 
the Board of Education shall establish and maintain a program of mandated and enrichment adult education. 
 
As prescribed by state law, mandated adult education programs shall be open to residents who are sixteen 
seventeen years and older and who are not attending a public or private elementary, middle or high school. No 
tuition shall be charged for residents who enroll in adult education classes for United States Citizenship, English 
as a Second Language (ESL), Adult Basic Education (ABE), or high school completion (General Educational 
Development Test Preparation or the Adult High School Credit Diploma Program). 
 
A program of enrichment classes shall may be made available, fees to be established by the Board of Education, 
for residents of New Britain. Course offerings will be determined by response to courses given previously or to 
newly arising needs subject to the limitations of facility, personnel and equipment. 
 
Legal References/Citations 
Connecticut General Statutes 
10-69 and 10-73a Adult Education 
10-71 and 10-71a State Grants for Adult Education 
10-73b Grants for Adult Education Services of 
Program Conforming to State Plan 
10-73c Basic Adult Education 
PA 00-157 School Dropout Age 
10-67 Definitions  
 

 
*According to C.G.S. 10-67, an “Adult” means any person seventeen years of age or older who is not enrolled in a public 
elementary or secondary school program or a student enrolled in school who was assigned to an adult class pursuant to 
subsection (d) of section 10-233d or section 10-73d; Passed in 2011 
 



 
 
 

Board Policy Statement 
5131.00 – Student Discipline Code 

Approved on October 7, 2013 
 

 

All students have a fundamental right to attend school in a safe and orderly environment in which they can learn 
and be free from fear.  All students have a responsibility to foster a positive educational environment.  
 
Good student behavior in a school is extremely important in creating the kind of educational environment in 
which pupils will be able to realize their greatest opportunities for growth.  Good discipline habits include respect 
for the rights and privileges of others, cooperation with all personnel in the school community and basic respect 
for one's own self as well as respect for real and personal property. 
 
The development of good discipline practices is the concern of all persons involved in the education of youth.  To 
this end, thoughtful and patient effort is required to help students and guide them in achieving self-discipline. 
 
Students whose conduct violates the school district's rules and regulations shall be subject to appropriate 
discipline by school authorities in a manner which reflects consideration of both the Board’s commitment to 
maintaining a safe, orderly and productive educational environment and the human qualities of all individuals 
involved.  Students whose conduct disrupts the educational process pursuant to the student discipline code, as 
detailed in administrative procedures for Policy 3-3, may be subject to removal or suspension, in the reasonable 
discretion of the building administrator or designee, or expulsion by the Board in a hearing as provided below.  
Whatever measure is employed must always be fair, dignified and appropriate.  Corporal punishment is not 
allowed as part of the disciplinary procedure. 
 
No student shall be suspended, excluded, or otherwise disciplined on account of age, gender, race, color, 
ancestry, national origin, citizenship status, mental or physical disability, religion, marital status, sexual 
orientation, financial status, pregnancy, parental status or any other proscribed reason. 
 
Legal References/Citations 
Conn. Gen. Stat. 10-233a through 10-233g and 10-184 
Conn. Gen. Stat. 53a-3; 53a-217b 
Conn. Gen. Stat. 53a-217b  
Goals 2000: Educate America Act, P. L. 103-227 
18 U.S.C. 921  
Title III - Amendments to the IDEA sec. 314 
Elementary and Secondary Act of 1965 as amended by the Gun Free Schools Act of 1994 
Connecticut’s Uniform Administrative Procedure Act, Conn. Gen. Stat.  
4-166 et seq 
  



 

 
 
 

Administrative Procedure 
5131.00 – Student Discipline Code 

Approved on October 7, 2013 
 

 

The following procedures are available to school authorities in order to maintain a desirable educational 
atmosphere under Board Policy 5131.00: 
 
I. Definitions 
 

A. "Exclusion" means any denial of public school privileges to a pupil for disciplinary purposes. 
 

B. "Removal" means an exclusion from a classroom for all or part of a single class period, provided such 
exclusion should not extend beyond ninety minutes. 

 
C. Suspension may be "in-school", "out-of-school" and "from transportation.” "In-school" suspension means 

an exclusion from regular classroom activity for no more than five consecutive days, but not exclusion 
from school, provided such exclusion should not extend beyond the end of the school year in which such 
in-school suspension was imposed.  "Out-of-school" suspension means an exclusion from school privileges 
for no more than ten consecutive school days, provided such exclusion should not extend beyond the end 
of the school year in which such suspension was imposed.  "From transportation" means an exclusion 
from transportation services for no more than ten consecutive school days, provided such exclusion 
should not extend beyond the end of the school year in which such suspension was imposed. 

 
D. "Expulsion" means an exclusion from school privileges (including transportation) for more than ten 

consecutive school days, provided such exclusion should be deemed to include, but not be limited to, 
exclusion from the school to which such pupil was assigned at the time such disciplinary action was taken.  
An expulsion period may not extend beyond one calendar year. 

 
E. “School-sponsored activity” means any activity sponsored, recognized or authorized by the Board of 

Education and includes activities conducted on or off school property. 
 
F. "Emergency" means a situation under which the Superintendent or designee finds that the continued 

presence of the pupil in school poses such a danger to persons or property or such a disruption of the 
educational process that a hearing may be delayed until a time as soon after the exclusion of such a pupil 
is possible. 

 
G. "Weapon" means any instrument, article or substance which is capable of causing death or physical injury 

and includes, but is not limited to the following: a pistol, gun, facsimile firearm or other weapon, knife, 
blackjack, metal knuckles, or any instrument which will or is designed to or may readily be converted to 



expel a projectile by the action of an explosive and as defined in Section 921 of Title 18 of the United 
States Code. 

 
H. "Gang" means a group of juveniles or youth who, acting in concert with each other, or with adults, engage 

in illegal activities. 
 

I. “Deadly weapon” means any weapon, whether loaded or unloaded, from which a shot may be discharged, 
or a switchblade knife, gravity knife, billy, blackjack, bludgeon, or metal knuckles.                   

 
J. “Dangerous instrument” means any instrument, article or substance which, under the circumstances in 

which it is used or attempted or threatened to be used, is capable of causing death or serious physical 
injury, and includes a motor vehicle and a dog that has been commanded to attack. 

 
K. “Firearm” means (1) any weapon (including a starter gun) which will or is  designed to or may readily be 

converted to expel a projectile by the action of an explosive; (2) the frame or receiver of any such weapon; 
(3) any firearm muffler or firearm silencer; or (4) any destructive device.  Firearm does not include any 
antique firearm.  For purposes of this definition, “destructive device” means any explosive, incendiary, or 
poison gas, bomb, grenade, rocket having a propellant charge of more than 4 ounces, missile having an 
explosive or incendiary charge of more than ¼ ounce, mine, or device similar to any of the weapons 
described herein. 

 
L. “Martial arts weapon” means a nunchaku, kama, kasari-fundo, octagon sai, tonfa or Chinese star. 

 
II. Procedures Governing Removal from the Classroom 

 
A. Students may be removed from a classroom by a teacher whenever they deliberately cause a serious 

disruption of the educational process.  Teachers are encouraged to try classroom interventions prior to 
removing a student to the office.   

 
B. Teachers shall send any student removed to the building principal or his/her designee for further 

disciplinary action.  The teacher shall inform the principal or his/her designee, in writing, of the name of 
the pupil against whom such disciplinary action should be taken and the reason therefore.  Students who 
exhibit violent or unusual behavior should be escorted to the office by an adult. 

 
C. Each principal shall determine the location of an alternative educational setting within his/her building. 
 
D. Each period of removal should not extend beyond 90 minutes. 
 
E. Prior to removal from class more than six times in any year or more than twice in any week, such pupil 

shall be referred to the school principal and be granted an informal hearing. 
 
F. The principal or his/her designee shall notify the parents or guardian of any such removal within 24 hours 

and document all such attempts to notify. 
 
G. Teachers should schedule student and parental conferences to address the problem(s) that led to the 

removal.  In addition, teachers should consult with the principal to consider other measures such as: 
 

a. Referrals to guidance or other pupil services personnel. 
b. Extended day detentions. 



c. School service project. 
d. Exclusion from privileges to participate in activities. 

 
III. Disciplinary Violations that May Lead to Suspension or Expulsion 

 
A. The following individual or group conduct may lead to suspension or expulsion: 

 
B. Conduct on school grounds or at a school-sponsored activity that (a) is in violation of a publicized policy 

of the Board; (b) is seriously disruptive of the educational process; or (c) endangers persons or property. 
 

C. Conduct off school grounds that is in violation of a Board Policy and is seriously disruptive of the 
educational process. 

 
D. In making a determination as to whether conduct is seriously disruptive of the educational process, the 

Board or impartial hearing officer may consider, but such consideration shall not be limited to: (1) whether 
the incident occurred within close proximity of a school; (2) whether other students from the school were 
involved or whether there was any gang involvement; (3) whether the conduct involved violence, threats 
of violence or the unlawful use of a weapon as defined  in Conn. Gen. Stat. §29-38, and whether any 
injuries occurred; and (4) whether the conduct involved the use of alcohol.  Students who engage in gang-
related conduct may be held individually accountable for acts of gang members which violate this policy. 

 
E. The following types of conduct are considered to be seriously disruptive of the educational process, and/or 

endangering of persons or property: 
 

a. Willfully striking or assaulting another student, any school employee, or school transportation 
personnel.  See Section VI. 

 
b. Theft or knowingly possessing stolen goods. 

 
c. The use of obscene, profane or abusive language or gestures to another student, any school 

employee, or school transportation personnel. 
 

d. Refusal to obey, or identify oneself to, a school employee or school transportation personnel. 
 

e. Threatening, intimidating or harassing another student, any school employee, or school 
transportation personnel.  See Section VI. 

 
f. Possessing any kind of weapon, firearm (as defined in 18 U.S.C. § 921), or a deadly weapon, 

dangerous instrument or martial arts weapon (as defined in Conn. Gen. Stat. § 53a-3).  See Section 
D below. 

 
g. Unauthorized possession, selling or consumption of dangerous drugs, narcotics or alcoholic 

beverages as defined in Board Policy 3-22, or in violation of federal or state law or; the conspiracy 
to sell dangerous drugs, narcotics or alcoholic beverages as defined in Board Policy 3-22, or in 
violation of federal or state law.  See Section D below. 

 
h. Defacing or destroying school property, or the property of another student, any school employee, 

or school transportation personnel.  Note: Under Board Policy 11-3, parents/guardians of the 
student are responsible for the cost of repair or replacement. 



 
i. Smoking 

 
j. Blackmail, extortion, or coercion to obtain money, goods or favors from another student, any 

school employee, or school transportation personnel. 
 

k. Tampering with fire-related equipment. 
 

l. Illegal gambling or betting. 
 

m. Appearing on school grounds or school transportation, or at a school-sponsored activity while on 
suspension or during a period of expulsion. 

 
n. Aiding or abetting unauthorized entrance into any school. 

 
o. Violating any school rules 

 
p. Commission of a felony or other serious crime or misdemeanor. 

 
q. Repeated misconduct. 

 
Note:  The above list is not exhaustive with regard to conduct that may lead to suspension or expulsion. 

 
F. Expulsion proceedings shall be required whenever there is reason to believe that any student: (1) was in 

possession of a firearm (as defined in 18 U.S.C. 921) or deadly weapon, dangerous instrument or martial 
arts weapon (as defined in Conn. Gen. Stat. § 53a-3) on school grounds or at a school-sponsored activity; 
(2) off-school grounds, did possess a firearm or did possess and use such a firearm, dangerous instrument, 
deadly weapon or martial arts weapon in the commission of a crime; or (3) on or off-school grounds, 
offered for sale or distribution, a controlled substance as defined in Connecticut General Statutes § 21a-
240, whose manufacture, distribution, sale, prescription, dispensing, transporting or possessing with 
intent to sell or dispense, offering or administering is subject to criminal penalties under Connecticut 
General Statutes § 21a-277 and 21a-278.  A student shall be expelled if the Board of Education finds that 
the student did so possess or so possess and use, as appropriate, such a firearm, instrument or weapon 
or did so offer for sale or distribution such a controlled substance for a period of one calendar year, 
provided that the period of expulsion may be modified on a case-by-case basis.  Nothing herein shall be 
deemed to eliminate the discretionary authority of the school to suspend or expel students for conduct 
that is not described in this section, i.e., possession of a weapon that does not meet the definition of 
firearm, dangerous instrument, deadly weapon or martial arts weapon. 

 
IV. Procedures Governing Suspensions 

 
A. In-School Suspensions 

 
a. When it is believed a student's behavior may warrant in-house suspension, the student shall be 

brought to the principal's office by an adult.  The principal (or designee) shall make the 
determination whether suspension is warranted and the duration.  Prior to placing a student on 
in-house suspension, the student is entitled to an informal hearing before the principal at which 
the student shall be informed of the reasons for the disciplinary action and given an opportunity 
to explain the situation. 



 
b. Each period of in-house suspension from classroom activity shall be for no more than five 

consecutive school days and may not extend beyond the school year. In any event, a student 
cannot be placed on in-house suspension for more than fifteen times or a total of fifty days in 
accordance with state law.  Any student approaching or exceeding ten suspensions or a total of 
thirty days in one school year shall be referred to the building planning and placement team. 

 
c. The principal or designee shall attempt to notify the parents or guardian of any such in-house 

suspension within 24 hours and document all such attempts to notify.  In any event, a follow-up 
letter will be sent. 

 
B. Out-of-School Suspensions 

Except in cases where a student is to be suspended more than ten times during one  school year or for a 
period which will make the total time of the student's suspension for one school year exceed fifty school 
days, the principal or his/her designee shall observe the procedures below. Note:  When such exception 
exists, a student cannot be suspended further without being afforded hearing rights in accordance with 
procedures which are in effect for expulsions. 

 
a. Unless an emergency situation requiring the pupil's immediate suspension exists, no student shall 

be suspended prior to having an informal hearing before the principal or his/her designee at which 
time the student is informed as to the charges and given the opportunity to respond.  In the event 
of an emergency, the informal hearing shall be held as soon after the suspension as possible. 

 
b. By telephone, the principal or designee shall attempt to notify promptly the parents or guardian 

of the student about the suspension and state the cause leading to the suspension and document 
all such attempts to notify. 

 
c. Whether or not telephone contact is made with the parent or guardian, the principal or designee 

shall forward a letter to such parent or guardian to the last address reported on school records (or 
to a new address if known by the principal or designee) within one school day of the suspension 
action and offering the parent or guardian an opportunity for a conference to discuss same. 

 
d. Notice of the original out-of-school suspension shall be sent by the principal or designee to the 

Superintendent of Schools within 24 hours.  Such notice shall include the name of the pupil against 
whom such disciplinary action was taken and the reason therefore. 

 
e. Any pupil who is suspended shall be given an opportunity to complete any class work including, 

but not limited to, examinations which such pupil missed during the period of suspension. 
 

f. The principal or designee may review previous disciplinary problems of removal, suspension or 
expulsion which the school has had with the student in determining the length of suspension. 

 
g. Any student suspended for the second time may be reviewed by the building support teams for 

the purpose of addressing the issues leading to suspension.  Any student suspended for three or 
more times should be referred to the early intervention or pass team (New Britain High School).  
Students suspended for the tenth time or for a total of 30 days (whichever comes first) will be 
referred to the building's planning and placement team.  Special education students cannot be 
suspended beyond ten days successively or during one school year without convening a Planning 
and Placement Team (PPT).  Any special education student suspended for a period of ten days will 



be referred to the building planning and placement team in accordance with Section 10 of these 
procedures. 

 
h. If a student is eighteen years of age or older, any notice required by this policy shall be given to 

the student. 
 

V. Procedures Governing Suspensions 
 

A. A principal may request expulsion of a student in a case where the principal has cause to believe that a 
student’s conduct on school grounds or at a school sponsored activity is in violation of this policy or any 
other publicized Board Policy.  

 
B. The principal must inform the Superintendent in writing and commence an investigation within two school 

days of the conduct that gave rise to the requested expulsion. 
 

a. The investigator should interview persons (staff, students, visitors, etc.) who may have witnessed, 
been involved with, or are able to provide information about the incident underlying the expulsion 
request.  All evidence should be gathered and stored for safekeeping (see below special rules for 
weapons and drugs).  Please also see Board Policy 5-2 for more details concerning searches of 
students and seizure of property. 

 
b. This investigation should include an interview with the student and his/her parent/guardian or if 

such an interview did not take place, documentation of all attempts to reach the student and 
parent/guardian.  In addition, signed witness statements may be obtained. 

 
c. Upon conclusion of the investigation, the administrator charged with responsibility for the 

expulsion matter should submit a written report to the Superintendent detailing the findings and 
conclusions of the investigation.  The memo should note any social service agency or police activity 
associated with the expulsion request.  This report should also include a recommendation for or 
against expulsion, and if an expulsion is recommended, the length of the expulsion and whether 
an alternative educational program is recommended. 

 
C. If, after the inquiry, the Superintendent or designee determines that a student ought to be expelled, the 

Superintendent should forward such request to the Board of Education within five days of the request from 
the principal. 

 
D. Except in an emergency situation requiring the student's immediate removal, the Board of Education or 

an impartial hearing panel should, prior to expelling the student, conduct a hearing to be governed by the 
following procedures: 
 

a. The student and parent(s) or guardian(s) shall be given written notice (via certified mail, registered 
mail or verified personal delivery), at least three calendar days prior to the date of the hearing. 
The notice shall contain: 

 
i. The date, time and place of the scheduled hearing. 

 
ii. A statement of the issue to be determined at the hearing as well as the Board's jurisdiction 

to hear the matter. 
 



iii. A short and plain statement of the matters asserted, with reference to the particular 
sections of the General Statutes or Board policies that have been violated; upon request 
from the student, a more definite and detailed statement of the issues will be furnished.   

 
1. A copy of Policy 5131.00 (Student Discipline Code) and accompanying procedures. 

 
2. A statement, where applicable, that the board is not responsible to provide an alternative 

education opportunity if the student is expelled for the acts alleged. 
 

E. An expulsion hearing is conducted in accordance with applicable provisions of Connecticut's Uniform 
Administrative Procedure Act and Connecticut statutes governing student discipline.  At the hearing the 
student should have the right to testify, to produce witnesses and other evidence and to cross-examine 
the Board's witnesses in his or her defense.  The student should have the right to demand that any 
witnesses against him or her appear in person to answer his or her questions, subject to the provisions 
below. 
 

F. Where deemed appropriate by the Superintendent or designee, because of reasonable concern regarding 
danger to or retaliation against a student, the identity of student witnesses may be withheld.  In such case, 
the determination concerning the admissibility of anonymous testimony or statements should be made 
by the Board panel at the expulsion hearing.  In camera testimony and evidence may be taken in making 
this determination.  A witness' unsubstantiated desire to remain anonymous will not justify a refusal to 
testify. 

 
G. A student may be represented by any third party of the student's, his or her parents', or guardian's choice, 

including an attorney.  Such representation shall be at the student’s or parents’ expense. 
 

H. A student is entitled to the services of a translator, to be provided by the Board of Education, whenever 
the student or his or her parent(s) or guardian(s) cannot speak the English language.  The student or 
parent/guardian must make a request to the Superintendent for a translator at least 24 hours prior to the 
hearing. 
 

I. The Board or panel should keep a verbatim record (tape or script) of the hearing, and the student or such 
student's parent(s) or guardian(s) should be entitled to a copy of that record at his or her own expense. 

 
J. The Board of Education, at a meeting in which three or more members of such Board are present, or an 

impartial hearing panel as described below, may expel any pupil consistent with this policy, provided that 
a majority of the Board members sitting in the expulsion hearing votes to expel and that at least three 
affirmative votes for expulsion are cast.  Unless an emergency exists, no pupil may be expelled without a 
formal hearing. 
 

K. For purposes of conducting expulsion hearings, the Board of Education may establish an impartial hearing 
board of one or more persons.  No members of any such Board should be a member of the hearing board.  
The hearing board shall have the authority to conduct the expulsion hearing and render a final decision in 
accordance with the law. 

 
L. The Board or panel shall report its final decision in writing to the student and parent/guardian, stating the 

reasons on which the decision is based, the alternative educational program and the penalty to be imposed 
within twenty-four hours after reaching its decision.  Said decision shall be based solely on evidence 
produced at the hearing.  The Board shall issue its written decision within 30 days of the close of the hearing. 



 
M. In determining the length of the expulsion and nature of alternative education, if any, the Board or the panel 

may receive and consider evidence of the student’s past disciplinary problems which have led to removal 
from classroom, suspension or expulsion.  
 

N. "Expelled" status and the nature of conduct for which the student is expelled will be noted on the student's 
cumulative record.  Such notice shall be expunged from the cumulative educational record by the Board of 
Education if a pupil graduates from high school unless the expulsion notice is based on possession of a 
firearm or deadly weapon.  
 

VI. Alternative Educational Opportunity 
Any pupil under sixteen years of age who is expelled shall be offered an alternative educational opportunity during 
the period of expulsion, provided any parent or guardian of such pupil who does not choose to have his or her child 
enrolled in an alternative program shall not be subject to the provisions of Section 10-184.  Any pupil expelled for 
the first time who is between the ages of sixteen and eighteen and who wishes to continue his or her education 
shall be offered an alternative educational opportunity if he or she complies with conditions established by his or 
her local or regional board of education.  Such alternative may include, but shall not be limited to, the placement 
of a pupil who is at least sixteen years of age in an adult education program pursuant to Section 10-69.  The Board 
of Education shall count the expulsion of a pupil when he or she was under sixteen years of age for purposes of 
determining whether an alternative educational opportunity is required for such pupil when he or she is between 
the ages of sixteen and eighteen.  The Board of Education may offer an alternative educational opportunity to a 
pupil for whom such alternative educational opportunity is not required pursuant to this section.  The age limitation 
for the provision of alternate educational opportunity does not apply to pupils requiring special education. 
 
The Board of Education is not required to offer an alternative educational opportunity to any pupil between the 
ages of sixteen and eighteen who is expelled because of conduct which endangers persons if it is determined at the 
expulsion hearing that the conduct for which the pupil is expelled involved (1) possession of a firearm, as defined 
in 18 U.S.C. 921, or deadly weapon, dangerous instrument or martial arts weapon, as defined in Section 53a-3, on 
school property or at a school-sponsored activity or (2) offering for sale or distribution on school property or at a 
school-sponsored activity a controlled substance, as defined in subdivision (9) of Section 21a-240, whose 
manufacture, distribution, sale, prescription, dispensing, transporting or possessing with the intent to sell or 
dispense, offering, or administration is subject to criminal penalties under Sections 21a-277 and 21a-278.  If a pupil 
is expelled pursuant to this section for possession of a firearm or deadly weapon, the Board of Education shall 
report the violation to the local Police Department.  If a pupil is expelled pursuant to this section for the sale or 
distribution of such a controlled substance, the Board of Education shall refer the pupil to an appropriate state or 
local agency for rehabilitation, intervention or job training, or any combination thereof, and inform the agency of 
its action.  The notice of the hearing to the student and parent should state that the Board is not required to offer 
an educational opportunity under these circumstances.   

 
Note:  This section does not apply to special education students.   

 
If the Board expels a student for possession of a firearm or deadly weapon, the Board shall report the violation 
to the local police department.  The Board shall give the name of the student and a summary of the Board’s 
action, in so referring the student, to the Commissioner of Education within thirty days after the student is 
arrested.  In addition, the Board of Education shall submit to the Commissioner of Education such information on 
the expulsions for the possession of weapons as is required for purposes of the Gun Free Schools Act of 1994, 20 
U.S.C. § 8921 et seq.  The Board shall notify the Commissioner of Education within thirty days of any expulsion 
from school when it is determined that a student over sixteen years of age was involved in the sale or distribution 
of a controlled substance.  The Board should refer the pupil to an appropriate state or local agency for 



rehabilitation, intervention, or job training, or any combination thereof, and inform the Department of Education 
that the student has been so referred.  In its notice, the Board should give the name of the pupil and a summary 
of the Board's action in so referring a pupil to a service.  It is not required that notice be sent to the Commissioner 
when students are expelled for other reasons. 

 
The Board may adopt the decision of a student expulsion hearing conducted by another school district provided 
the Board of Education shall first hold a hearing pursuant to the provisions of Connecticut law to determine 
whether the conduct which was the basis for the expulsion in the other district would also warrant expulsion 
here.  The pupil may be excluded from school pending such hearing.  The excluded student shall be offered an 
alternative education opportunity in accordance with this policy and the law. 

 
Each school year, the Pupil Services Department should prepare a report for the Superintendent listing the names 
of all expelled students, the reasons for their expulsion, the length of the expulsion, the alternative education 
offered (if any) and the current status of the students. 

 
An expelled pupil may apply for readmission.  Readmission may be granted at the discretion of the Board and 
may be conditioned upon specified criteria including but not limited to, rehabilitation activities, special conduct 
rules, and restitution undertaken at the student’s expense.  The Board may delegate to the Superintendent the 
authority to make readmission decisions at his discretion. 

 
VII. Assaults/Threats 
It is the responsibility of all employees to promote the health and safety of all students.  Staff should make all 
reasonable efforts to diffuse a situation prior to any physical confrontation and to prevent escalation of a 
confrontation which has already commenced.  If a situation arises in which a staff member reasonably believes 
physical force is appropriate, such force should be utilized in accordance with Board Policy 3-23.  All assaults on 
staff are to be reported immediately by the building principal or designee on the official threat and assault form 
to the police for prosecution with a copy of the report to the Superintendent if the perpetrator is a pupil.  All staff 
members, both certified and non-certified, should cooperate with police and prosecution authorities in 
prosecuting the perpetrator to the full extent of the law.  Whenever an emergency exists, the hearing provided 
above should be held as soon possible after the expulsion. 

 
In the event that a student has issued a threat against another student, any school employee, or school 
transportation personnel, the matter shall be referred to law enforcement officials for possible criminal 
prosecution and the Superintendent shall take all available measures to ensure the safety of the schools, students 
and employees. 

 
VIII. Weapons/Drug Incidents 
Any employee who has reason to suspect that a student possesses a weapon or is in possession of drugs in 
violation of Board policy 3-22 or the law shall immediately communicate that suspicion to an administrator or to 
another adult who immediately contacts an administrator.  All searches of a student's person or property shall 
be done in accordance with Policy 5-2, Search and Seizure.  However, the Board shall not disclose any professional 
communications regarding drug or alcohol abuse, consistent with Connecticut General Statutes §10-154a. 
Principals should immediately report all weapons/drug incidents to the Superintendent. 

 
The principal shall obtain written statements from any person who provided information on the weapon or drugs.  
Documentation regarding the chain of custody of the evidence must be provided.  The administrator will contact 
the police, submit the weapon/drugs to police and request a signed affidavit from police for its receipt. 

 
IX. Transportation 



Pupils who are out of school due to suspension or expulsion may not utilize school transportation services, as 
provided in Board Policy 3-12. 

 
X. Discipline Policy for Pupils with Disabilities 
Except as otherwise provided in a student’s Individualized Education Plan (IEP), the school district should apply 
the same standards of conduct to special education students as are applied to regular education students as 
outlined in Section 2 of these procedures, consistent with state and federal law. 

 
A. Suspensions Up to Ten School Days 

 
a. In general, the school district may suspend a special education student for up to ten days (a single 

event or a series of events) as a disciplinary measure without resorting to the PPT process 
regardless of whether or not the student's misconduct was related to his/her disability.  Such 
discipline does not amount to a change in the student's placement and therefore there is no need 
for a PPT team meeting or evaluation under these circumstances.  Teachers may use time out 
rooms, study carrels, in-house or outside suspension, etc. 
 

b. However, any serious incident, pattern of misbehavior or unusual behavior may raise concern as 
to whether the student's placement continues to be appropriate.  In such cases, the special 
education teacher should recommend that a PPT be held. 

 
B. Suspensions Over Ten Days or Expulsions 

 
a. Exclusion from school in excess of ten days in succession or a series of suspensions resulting in 

excess of ten days in the aggregate without an intervening PPT does constitute a significant change 
of placement for students eligible for services under the Individuals With Disabilities Education Act 
(I.D.E.A.) or Section 504. Where such an action is considered, the school district is required to 
comply with all applicable requirements under I.D.E.A., particularly with regard to convening a PPT. 

b. Administrators are to look at the length of each suspension, the proximity of the suspensions to 
each other, the nature of the behavior and the total amount of time the student has been out of 
school in determining whether or not a series of suspensions warrants a significant change in the 
student's placement. 

 
c. A PPT should be held and the student's program should be re-evaluated to determine whether or 

not the misconduct was caused by the student's disability or the result of an inappropriate 
placement.  This re-evaluation should include a review of past disciplinary action, the reasons for 
those actions and the total number of suspension days.  The student's academic record and any 
changes in the student's family situation should be reviewed as well.  This PPT may, where 
recommended by the team, request additional formal or informal assessments. 

 
d. Determining whether or not a student's conduct is related to his/her disability is a complex issue.  

For this reason, the Director of Pupil Services (or designee) should be notified of any PPT's held for 
this purpose. 

 
C. Conduct Related to the Student's Disability 

 
a. If the student's misconduct is caused by a disability or is the result of an inappropriate placement, 

the student may not be suspended in excess of ten consecutive school days or expelled and the 
IEP should be adjusted to help control the student's behavior.  Unless specifically stated otherwise 



by the student’s PPT, it should be expressly noted in the IEP that the student will be expected to 
adhere to the school's disciplinary code (Policy 3-3 and procedures) as well as other pertinent 
school rules. 

 
b. It may be appropriate to include a behavior management program    (including specific 

consequences up to and including suspension) in the IEP.  Once an IEP contains such a plan, the 
district is to implement the disciplinary measures under the behavior management plan in the IEP 
in accordance with the state law and these procedures. 

 
c. If a student engages in dangerous behavior posing a threat to the safety of others and the school 

district desires to immediately remove the student from the schools, the district may change the 
student's placement as permitted by law.  The student may have the right to stay in his/her current 
placement pending resolution of all proceedings. 

 
D. Conduct Not Related to the Student's Disability 

 
a. If the student's misconduct was not caused by a disability as determined by a PPT, the student may 

be suspended or expelled from school in the same manner as similarly situated regular education 
children.  However, special education services are to be continued during the period of expulsion. 

 
b. As stated above, it should be expressly noted in the IEP records that the student will be expected 

to adhere to the school's disciplinary code (Policy 3-3 and procedures) as well as other pertinent 
school rules. 

 
c. If a parent or guardian disagrees with the determination regarding the relatedness of the 

misconduct to the student's handicapping condition or with a subsequent placement, they may 
request a due process hearing 

 
E. Drugs and Alcohol 

 
a. There is one major exception to the rules stated above for special education students.  If a student 

is handicapped solely by virtue of an addiction to drugs or alcohol, and the student violates the 
district's policies or the law regarding alcohol and drugs, the student may be disciplined (up to and 
including expulsion) in the same manner as regular education students.  If however, the student 
has handicapping conditions in addition to the addiction, the due process rights normally accorded 
special education students are to be followed. 

 
F. Record Keeping 

 
a. All disciplinary action taken against a special education student should be recorded   in the 

student's folder and be available for the next subsequent PPT to review. 
 
XI. Dissemination 
Policy 5131.00 and these procedures shall be distributed annually to parents of New Britain students and to 
school staff. 
  



 
Appendix A - Suspension Code 

The following violations may subject the student to suspension up to ten days or possible expulsion. 
 
01 *Assault Adm Assaulting an administrator  
 
02 *Assault Staff Assaulting a staff member  
 
03 *Assault Stu Assaulting a student  
 
04 Dan Weap-Ins Assault with a dangerous weapon or instrument, article or 
  substance which, under the circumstances in which it is used or  
                     attempted or threatened to be used, is capable of causing death   
  or physical injury. 
 
05 Fighting Physical altercation with another student  
 
06 Alcohol Possession or consumption of  
 
07 Drugs Possession/Consumption/Selling  
 
(06 and 07 administer in accordance with Board Policy 3-22) 
 
08 Weapon Poss Possession of a dangerous weapon  
       
09 Threat Staff Expresses an intent to cause harm  
    
10 Threat Stu Expresses an intent to cause harm  
    
11 Dis Behav Disruption of the educational process  
    
12 Def of Auth Refusal to obey a reasonable request of staff member 
 
13 Cutting Not attending an assigned class/classes  
 
14 Pro Lan/Gest Use of obscene/profane gestures to a staff member 
 
15 Smoking Repeated smoking/in hall/lavatory, classroom/grounds  
 
16 Theft Stealing of school, staff, student property 
 
17 Fail Fol Rul Continues to disobey school rules after warning/detentions 
 
18 Prop Dam Destruction/defacing of property on school grounds  
 
19 Lv School Leaving school without permission  
 
20 Other Rules & regulations not listed  
 



21 Com Viol Community behavior off campus which evokes or may evoke 
 retaliatory responses on school property or threatens welfare of  
 employees or students or disrupts or may disrupt the educational  
 process.  
 
22 Extortion Extorting money or goods/favors blackmailing or  
  intimidating staff or students. 
 
23 Tampering with fire related equipment 
 
24 Gambling  
 
25 Trespassing on school grounds while on suspension   
 
26 Aiding or abetting unauthorized entrance into any N.B. school 
 
27 Behavior that poses a risk of danger or harm to the student or   
 others. 
 
28 Behavior that seriously disrupts or threatens to seriously   
 disrupt the educational process. 
 
*Assault means any willful attempt or threat to inflict injury upon the person of another, when coupled with an 
apparent ability to do so, and any intentional display of force such as would give the victim reason to fear or 
expect bodily harm. 
  



Appendix B – Preparation of File for Expulsion Hearing 
 

 
STUDENT NAME:    CASE #    
 
ALLEGED OFFENSE:    SCHOOL:    
 
  DATE OF BIRTH:    
 
 Check Date 
  
1. Suspension report ______ ______ 

2. Emergency suspension letter to parent with notice 
 of suspension ______ ______ 

3. Principal's Case Incident Report (including 
 principal's letter to Superintendent recommending 
 expulsion proceedings) ______ ______ 

4. Central administrators Case Incident Report 
 (including letter recommending expulsion 
 proceedings) ______ ______ 

5. Statement from witnesses (typed and signed) ______ ______ 

6. Evidence (knife, gun, photograph, etc.) ______ ______ 

7. Police report(s) (legible) ______ ______ 

8. Police receipt for weapon/drugs, etc. ______ ______ 

9. Student Progress Reports ______ ______ 

10. Student Profile and prior discipline records ______ ______ 

11. Grades ______ ______ 

12. Superintendent's letter to Board recommending 
 expulsion ______ ______ 

13. Superintendent's letter to parent and student - 
 send certified and registered mail (with all 
 attachments) ______ ______ 
 
 
REMINDER:  All copies should be sharp and capable of being duplicated. 
 
 
 

 
 

 
 
 



 
 
 

Board Policy Statement 
4148.00/4248.00 - Reasonable Physical Force 

Approved on September 14, 1998 
 

 
The reasonable exercise of authority should be the criterion for any verbal or physical contact by a Board of 
Education employee with any student in the Consolidated School District.  Any verbal abuse or physical contact 
which is fostered by a loss of temper on the part of a Board of Education employee or which is given as a form of 
punishment is not considered reasonable exercise of authority.  In all cases, employees must avoid using physical 
restraint when other avenues are available.   
 
In order to provide a safe, orderly school environment and to comply with Connecticut General Statutes, physical 
force may be used by teachers and other Board of Education employees upon students only when and only to 
the extent reasonably necessary to: 
 

 Protect oneself or others from immediate physical injury; 
 

 Obtain the possession of dangerous instruments or controlled substances, as defined in subdivision (9) of 
Section 21a-240 of the Connecticut General Statutes, upon or within the control of such student; 
 

 Protect property from physical damage; or 
 

 Restrain the student or remove the student to another area to maintain order. 
 
In addition, the school physician or school psychologists may use reasonable physical force to administer a 
recognized form of medical treatment upon a student if such professional reasonably believes the treatment will 
promote the health of the student.  Such treatment may only be provided a) with appropriate consent from the 
parent or guardian of minor children or consent from the adult student and b) in an emergency when the 
professional reasonably believes that no one competent can be consulted and a reasonable person, if consulted, 
would consent to safeguard the welfare of the student. 
 
Legal Citations/References 
Conn. Gen. Stat. Section 53a-18 

 



 
 

 
 
 

Board Policy Statement 
6144.10 - Exemptions from Instruction and School Activities 

Approved on May 2, 2016 l Revised on October 4, 2021 
 

 
The following policy outlines areas where students may be exempt from participation in school activities or 
instruction and the reasons for permissible exemption. Despite the following exemptions substance abuse 
education is required by state statutes for all students annually and students are not exempt. 
 
I. Religious 
If the religious beliefs of a student or their parents or guardian include a prohibition of a particular activity or 
topic that may be part of coursework or curriculum, the student or their guardian may request a reasonable 
accommodation from the district. Such request shall be made in accordance with the administrative regulations 
of this policy. 
 
II. HIV/AIDS Instruction 
A student will be exempted from instruction on Acquired Immune Deficiency Syndrome (AIDS) upon receipt of a 
written request for exemption from their parent or guardian. 
 
"HIV/AIDS Instruction" is defined as ongoing and systematic instruction on Acquired Immune Deficiency 
Syndrome (AIDS) offered by the District pursuant to state law. 
 
III. Dissection of Animals 
A student will be exempted from Dissection Instruction upon receipt of a written request for exemption from 
their parent or guardian. "Dissection Instruction" is defined as instruction in which a student must participate in, 
or observe the dissection of any animal. 
 
Any student excused from participating in, or observing the dissection of any animal as part of classroom 
instruction shall be required to complete an alternate assignment to be determined by the teacher. 
 
Exemptions from required instruction do not excuse a student from the total semester hours required for 
graduation. 
 
IV. Family Life and Education Instruction 
Students, parents or guardians shall be informed of their right to exempt the student from the family life program. 
The student will be exempted upon a written request for exemption from their parent or guardian. "Family Life 
Instruction" is defined as instruction pertaining to family planning, human sexuality, parenting, nutrition and the 
emotional, physical psychological, hygienic, economic and social aspects of family life. 



 
 

V. Patriotic Activities 
Each school shall provide the opportunity to students and school staff to recite the Pledge of Allegiance at the 
beginning of each day.  
 
The Board respects the freedom of speech, or non-speech provided to all citizens. During Patriotic Activities, such 
as the recitation of the Pledge of Allegiance, the performance of Patriotic Songs or the National Anthem, or other 
such activities, any student may exercise their right to not participate and may, instead, stand or sit silently as 
they choose. 
 
Staff will ensure that all students behave in a mutually respectful manner and that no student is harassed, 
insulted, or demeaned for their decision to either participate or not participate in any such activity. 
 
VI. Silent Meditation 
The Board of Education, in recognition of the diverse beliefs and cultures of students and families in our 
community, direct schools to provide those students who wish to do so the opportunity to silently meditate at 
the start of each school day. All teachers and students shall be provided this opportunity in conjunction with the 
opening activities of the school day. 
 
Any student who does not wish to participate in silent meditation shall not disrupt those who are participating 
and are expected to remain in the classroom for the designated time. 
 
VII. Other State Exemptions 
The procedure for requesting an exemption, outlined in the administrative regulations of this policy, shall also be 
utilized by families and students for any other areas to which a state exemption is available. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 

Administrative Procedure 
6144.10 – Exemptions from Instruction and School Activities 

Approved on  
 

 
 
I. Purpose 
The purpose of these administrative procedures is to establish procedures for parents/guardians and eligible 
students to request an exemption from instruction and school activities under certain circumstances.  The 
Consolidated School District of New Britain (the “District”) respects the rights of parents/guardians to have their 
child(ren) excused from specific instruction pursuant to Board of Education Policy 6114.10.  
 
II. Procedures 
A school Principal shall excuse any student from specific instruction upon written request from the student’s 
parent/guardian or eligible student pursuant to Board of Education Policy 6114.10, under the following conditions:  
 
1. The request must be submitted by the student’s parent/guardian or eligible student, must be in writing, and must 
detail the specific instruction from which the student is to be excused.  
 
2. For requests based upon religious beliefs, the written request must contain a statement that the specific 
instruction described conflicts with the religious beliefs of the student or the parent/guardian.  
 
3. The written request for curricular exemption must be sent to the school’s Principal prior to the planned 
instruction. 
 
4.   A written request for exemption must be completed annually and is only valid for the school year in which it 
was submitted.  
 
One (1) copy of the request shall be retained in the student's permanent school records, one (1) copy kept by the 
school Principal, and one (1) copy submitted to the teacher from whose instruction the student is to be excused. 
 
III. Alternative Assignments  
 
1. Any student excused from participating in, or observing, the dissection of any animal as part of classroom 
instruction shall be required to complete an alternate assignment to be determined by the teacher. 
 
2.  Any student excused from participating in the sexual abuse and assault awareness and prevention program 
shall be provided, during the period of time in which the student would otherwise be participating in such program, 
an opportunity for other study or academic work as determined by the teacher. 
 
3.  Any student excused from any other aspect of the curriculum may be required by the teacher to complete an 
alternative assignment as determined by the teacher. 
 
 



 
 

III. Responsibilities 
 
1. Students 
For exemption requests based on religious beliefs for students in Grades K-6, the District and its employees 
shall ensure that students exercise their right to be excused from specific objected instruction in accordance with 
a parental request and valid exemption. For exemption requests based on religious beliefs for students in 
Grades 7-12, it shall be the responsibility of the student to exercise their right to be excused and request 
permission to leave class in accordance with a parental request and valid exemption when the specific 
instruction objected to is presented. 
 
All students excused from specific instruction pursuant to Board Policy 6144.10 and these Administrative 
Procedures shall be required to achieve the academic standards established by the District as necessary for 
graduation. 
 
2. Teacher 
 
A classroom teacher shall excuse the student from instruction if the teacher or principal has a copy of the written 
request and the written request adequately describes the specific instruction. 
 
3. Principal 
  
The Principal shall determine where the student shall report during the time the student is excused from instruction.  
The Principal may seek assistance through the Department of Academics in development of an alternative means 
for achieving the learning outcomes necessary for graduation. 
 
 
 
  



 
 

THE CONSOLIDATED SCHOOL DISTRICT OF NEW BRITAIN 

Exemptions from Instruction and School Activities Request Form 
 
 
I request that my child be exempted from instruction in the following areas: 
 
Check all that apply: 
 
1. Dissection                         ___ 
2. Family life education          ___ 
3. HIV/AIDS                        ___ 
4. Sexual abuse and assault awareness and prevention program ___ 
 
 
IF REQUESTING A RELIGIOUS EXEMPTION:  
Please detail the specific instruction and/or school activities from which you are requesting an exemption:  
___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 
Check at least one:   
The above instruction and/or school activity would be contrary to  student’s      parent’s      guardian’s 
religious beliefs.  
 
I understand that for exemption requests based on religious beliefs for students in Grades K-6, the 
District and its employees shall ensure that students exercise their right to be excused from specific 
objected instruction in accordance with a parental request and valid exemption. For exemption 
requests based on religious beliefs for students in Grades 7-12, it shall be the responsibility of the 
student to exercise their right to be excused and request permission to leave class in accordance 
with a parental request and valid exemption when the specific instruction objected to is presented. 

 
 

I recognize that teachers may require my child to complete alternative assignments in lieu of the curricular 

instruction planned in the area of exemption. 

 

This form must be completed annually and returned to the school principal by prior to the planned instruction. 

 

 
  
Name of Student (Please Print)   

    
Parent’s/Guardian’s Signature  Date  

Or 

    
Student’s Signature (if 18 years of age) Date 

 
 



 

 

CSDE Guidance Regarding the Future of Remote Learning in Connecticut Schools  
 

July 15, 2021  

 

Introduction  

The future of remote learning was shaped substantially during the Spring 2021 legislative session, when 

the General Assembly passed Public Act 21-46, “An Act Concerning Social Equity and the Health, 

Safety and Education of Children.”  Governor Lamont signed this Public Act into law on June 16, 2021.  

The law was further amended through the budget implementer, signed on June 23, 2021, linked here.  

These legislative actions collectively will be referred to in this Guidance as the “2021 Remote Learning 

Legislation.” In this Guidance, we will provide a summary of that new statutory language, as well as 

address the expectations for remote learning going forward.   

 

After the rapid adaptation of traditional school classrooms to remote (at-home) learning and hybrid 

learning models during the COVID-19 pandemic, school communities and families are eager to know 

how remote learning will be approached during upcoming school years.  Based on recent legislation in 

this area, as described below, the term “remote learning” is defined as instruction by means of one or 

more internet-based software platforms as part of a remote learning model.  

The use of a remote learning model during the spring of 2020 and the 2020-2021 school year was 

necessary because of the state of emergency due to the COVID-19 pandemic.  The use of a remote 

learning model was made possible by state government’s expanded authority during public health and 

civil preparedness emergencies, Governor Lamont’s executive orders issued pursuant to that expanded 

authority, and actions of the Connecticut State Board of Education (CSBE). Moving forward, our shared 

commitment to equity requires refocusing on in-person learning opportunities. We want all students to 

have the opportunity to be in the classroom, where they learn best, and where they have peer and adult 

support, access to nutrition and health resources, and the social-emotional interaction that is so 

imperative to their personal and educational development and long-term success.  

Brief Background  

Before the COVID-19 public health emergency, there was no provision in Connecticut state law to allow 

public schools to count remote (at-home) learning toward fulfilling a district's 180-day requirement. In 

addition, a student needed to be physically present at their assigned school to be considered “in 

attendance,” with limited exceptions for an activity sponsored by the school such as a field trip, per the 

CSBE policy on absences.  

As a result of the COVID-19 pandemic, Connecticut schools had to pivot and were granted permission 

by CSBE resolution for use of remote or hybrid learning in lieu of in-person school, limited to the 2020-

2021 school year, due to unavoidable emergency.  School districts were also required by the Connecticut  
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State Department of Education (CSDE) school reopening document, Adapt, Advance, Achieve, and 

associated addenda, to allow any and all students access to at-home learning options. This requirement 

was made binding by Executive Order, and all school districts developed at-home learning programming 

for the 2020-2021 school year.   

In May of 2021, the CSDE issued Interim Guidance for Remote Learning 2021-2022 School Year, 

establishing that there will be no mandate requiring a voluntary remote (at-home) option for next year.    

New Statutory Permission for Remote Learning in High School starting July 1, 2022, with Board 

Approval, and the Commissioner’s Remote Learning Standards  

The 2021 Remote Learning Legislation is the first Connecticut legislation that specifically addresses 

“remote learning,” although there was existing permission for districts to grant credit to students to 

engage in online coursework towards graduation requirements captured in C.G.S. Section 10-221a.1  The 

2021 Remote Learning Legislation establishes local board of education authority to authorize remote 

learning for students in grades 9-12, starting July 1, 2022. Therefore, students enrolled in grades K-8 

should not be included in district policies relating to remote learning as a regular part of the curriculum.    

More specifically, the 2021 Remote Learning Legislation requires that the Commissioner of  

Education publish standards for remote learning (“Commissioner’s Remote Learning Standards”) by 

January 1, 2022.  Then, using the Commissioner’s Remote Learning Standards, starting in the 2022-

2023 school year, local or regional boards of education may authorize use of remote learning for students 

in grades 9-12, so long as the local board adopts a policy to ensure the remote learning program:  

(1) is in compliance with the Commissioner’s Remote Learning Standards, and   

(2) includes requirements for student attendance during remote learning that is:  

a. in compliance with the Department of Education's guidance on student attendance during 

remote learning; and  

b. counts the attendance of any student who spends not less than one-half of the school day 

during such instruction engaged in (i) virtual classes, (ii) virtual meetings, (iii) activities 

on time-logged electronic systems, and (iv) the completion and submission of 

assignments.  

                                                           
1 C.G.S. Section 10-221a was typically applied in a more limited fashion than anticipated by this  

“remote learning” legislation. Since 2010, C.G.S. Section 10-221a has provided that such policies must ensure, at 

a minimum, the following:  

  (A) the workload required by the on-line course is equivalent to that of a similar course taught in a 

traditional classroom setting, (B) the content is rigorous and aligned with curriculum guidelines 

approved by the State Board of Education, where appropriate, (C) the course engages students and has 

interactive components, which may include, but are not limited to, required interactions between 

students and their teachers, participation in on-line demonstrations, discussion boards or virtual labs, (D) 

the program of instruction for such on-line coursework is planned, ongoing and systematic, and (E) the 

courses are (i) taught by teachers who are certified in the state or another state and have received 

training on teaching in an on-line environment, or (ii) offered by institutions of higher education that are 

accredited by the Board of Regents for Higher Education or Office of Higher Education or regionally 

accredited.  
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https://portal.ct.gov/-/media/SDE/Digest/2020-21/April-2021-CSDE-Initial-Guidance-re-Remote-Instruction-2021-2022.pdf


Attendance During Remote Learning   

By July 1, 2021, the CSBE must amend its definitions of “excused” and “unexcused” absence to exclude 

from that definition a student’s engagement in the following activities: virtual classes, virtual meetings, 

activities on time-logged electronic systems, and the completion and submission of assignments 

(collectively “virtual learning activities”), provided engagement in these activities accounts for at least 

half the school day during remote learning.  This expanded definition will only apply when those remote 

learning activities are authorized consistent with the 2021 Remote Learning Legislation which requires 

they be authorized by the local board for high school students only starting in the 2022-2023 school year.   

Remote Learning Days as an “Actual School Session”  

The provision of the law that requires school districts to provide 180 days and 900 hours of instruction 

(C.G.S. Section 10-16), is also amended by this legislation to require that remote learning shall be 

considered an “actual school session” – provided that remote learning is carried out in accordance with 

the Commissioner’s Remote Learning Standards, i.e., only may be authorized by the local board of 

education for students in grades 9-12 beginning in the 2022-23 school year.    

Isolation or Quarantine, Localized Outbreak, Vulnerable Family Members, and other 

Accommodations for Individualized Circumstances  

In making any decisions regarding remote learning, school districts must be aware of their existing legal 

obligations to provide accommodations on an individualized basis, which may include the use of remote 

education options.    

Any student who is unable to attend school due to a verified medical reason must be provided with 

homebound and hospitalized instruction where attendance in a school even with reasonable 

accommodations is not feasible. As the CSDE has previously reminded schools, homebound and 

hospitalized instruction, pursuant to state law, should not be confused with instruction in the home, which 

is an articulated placement on the continuum of educational placements outlined in the Individuals with 

Disabilities Education Act (IDEA). Such placement would occur as the result of a planning and 

placement team (PPT) recommendation that instruction in the home provides the student with free 

appropriate public education (FAPE) in the least restrictive environment and would be reflected in the 

student’s individualized education plan (IEP). Where appropriate, students with these needs should 

contact their district to discuss review their Health Plan, 504 Plan, and/or IEP.  

While school districts, as outlined in this guidance, are not authorized by legislation to provide a remote 

learning program except for high school students starting in the 2022-2023 school year, and even then 

are not required to provide voluntary remote learning options, the evolving COVID-19 pandemic 

presents the possible need for a continued emergency declaration and future Executive Order or other 

action addressing narrow access to remote learning as a direct public health necessity. Accordingly, 

school districts are also encouraged to develop a local policy to address how remote learning might be 

used to provide continued educational opportunities: (1) for students who must be in COVID-19 isolation 

or quarantine, (2) to address localized outbreaks in a school or specific school district, and (3) in rare 

and individualized circumstances, for students with elevated risks from COVID-19 exposure due to co-

habiting family members with documented vulnerability to COVID-19. Such policy should squarely 



document eligibility with equity and consistency in mind, and address the frequency and with what 

restrictions access will be granted.  School districts may want to consult with their local Regional 

Educational Service Center (RESC) to discuss existing RESC remote programming that might support 

limited local need for remote learning as a direct public health necessity.    

The Future of Remote Learning  

Despite these legislative changes, there continues to be limited legal authority for remote learning for 

students younger than 9th grade. However, the legislature has directed the CSDE to prepare for the 

potential for more expansive use of remote learning.    

As required by this legislation, the CSDE will be establishing the “Connecticut Remote Learning 

Commission” to analyze and provide recommendations about remote learning for public school students 

in grades K-12. This Commission is expected to publish a report analyzing the impact of remote learning 

on various subgroups, and also address the feasibility of creating a statewide remote learning school 

serving grades K-12.    

Legislation also requires the CSDE to develop a plan to create and implement a statewide remote learning 

school for grades K-12, as well as to conduct a comprehensive audit of the provision of remote learning 

provided in the 2019-2020 and 2020-2021 school years due to the COVID-19 pandemic.   

In conjunction with taking the actions described in this summary of the 2021 legislation on remote 

learning, the CSDE will work with the CSBE and continue to actively engage stakeholders in developing 

the Commissioner’s Remote Learning Standards, and on the deliberate, judicious, and strategic use of 

technology in education.   

We hope this information is helpful to districts in defining the parameters regarding the use of remote 

learning in schools going forward.  

 



 
 

 

  

Administrative Procedures  

 

Limited Exemptions from In-Person School and  

Eligibility for and Provision of  

Continued Educational Opportunities During the 2021-2022 School Year   

 

I. INTRODUCTION 

 On July 15 and August 9, 2021, the Connecticut State Department of Education 

(“CSDE”) provided guidance to local and regional boards of education related to the 

provision of continued educational opportunities during the 2021-2022 school year 

(together, the “CSDE Guidance”).  The CSDE Guidance confirms that school districts are 

not currently authorized to provide remote learning in lieu of in-person instruction.  In 

connection with the current COVID-19 pandemic circumstances, the CSDE Guidance 

explains that it may become necessary to offer continued educational opportunities (1) to 

students who must be in COVID-19 isolation or quarantine, (2) to address localized 

outbreaks in a school or specific school district, and (3) in rare and individualized 

circumstances, for students with elevated risks from COVID-19 exposure due to co-

habiting family members with documented vulnerability to COVID-19.  The CSDE 

Guidance acknowledges that a student’s inability to attend school in person and eligibility 

for continued educational opportunities will be “rare,” and encourages school districts to 

develop administrative procedures or regulations to determine and document such 

eligibility “with equity and consistency in mind.”  The CSDE Guidance also encourages 

school districts to address the continued educational opportunities available to students, 

with appropriate consideration of the following: 

 Individualized, case-by-case programmatic decisions; 

 Variety of continued educational opportunities;  

 Best practices in the development and/or implementation of continued educational 

opportunities;  

 Documentation of eligibility with equity and consistency in mind; 

 Consideration of the frequency and with what restrictions access will be granted;  

 

 Ensuring that any student who spends not less than one-half of the school day 

during remote learning engaged in (a) virtual classes, (b) virtual meetings, (c) 

activities on time-logged electronic systems, and (d) the completion and submission 

of assignments is counted in attendance; and  
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 Acknowledgement that such procedures or regulations may require amendment in 

the event of changing conditions and public health necessities during the ongoing 

COVID-19 pandemic.   

Consistent with the CSDE Guidance [OPTIONAL: and the ________ Board of Education 

policy addressing, among other matters, remote learning], the           Public Schools 

(the “District”) has developed these administrative procedures to address both (1) a 

student’s inability to attend school in-person and the provision of continued educational 

opportunities and (2) the content of continued educational opportunities.  The 

Administration acknowledges that these administrative procedures may be amended in 

response to individual student need and/or in the event of changing conditions and public 

health necessities during the ongoing COVID-19 pandemic.  The Administration notes that 

there may be state laws, regulations, policies and/or procedures that are not intended to be 

affected by these administrative procedures, including the state regulations and school 

rules governing the provision of homebound and hospitalization instruction.   

II. ELIGIBILITY FOR EXEMPTION FROM IN-PERSON SCHOOL AND 

CONTINUED EDUCATIONAL OPPORTUNITIES  

 A. District-Required Circumstances 

 The Administration, in consultation with local and/or state public health officials 

(“health officials”), will develop guidelines for the implementation of isolation, quarantine 

and/or temporary school closures related to the COVID-19 pandemic.  The purpose of the 

procedures set forth below is to outline student eligibility for continued educational 

opportunities in connection with any short-term isolation or quarantine of students due to 

COVID-19 exposure or localized outbreak.  The District, in consultation with health 

officials, may determine that, on a short-term basis, one or more students cannot attend 

school in person due to exposure to, or a localized outbreak of, COVID-19.     

  1. Isolation or Quarantine 

  The District, in consultation with its medical advisor and/or health officials, 

may determine that it is necessary for one or more students to isolate or quarantine at home 

on a short-term basis due to infection from, or exposure to, COVID-19.  The District will 

inform parents/guardians of any such decision in a timely manner.  Students shall not be 

permitted to attend school in person during the period of isolation or quarantine.  The 

period of isolation or quarantine will be determined by the District in consultation, as 

appropriate, with its medical advisor and/or health officials.   

  2. Localized Outbreak 

  The District, in consultation with appropriate authorities (e.g., health 

officials), may determine that it is necessary for students not to attend school in person due 

to a localized outbreak of COVID-19.  School officials will promptly inform students and 

families of any such decision and will provide an estimated duration of any change in 

school to affected students and families. It is generally expected that the duration of any 
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change from in-person school to address a period of localized outbreak would be short-

term. 

 B. Student-Initiated Requests 

  Consistent with CSDE Guidance, the Administration has established 

procedures governing access to continued educational opportunities when a student cannot 

attend in-person school because of the health needs of the student or the documented 

vulnerability to COVID-19 of co-habiting family members or guardians.  Generally, 

students, parents or guardians will initiate the request for continued educational 

opportunities due to a serious health risk to the student or family member directly resulting 

from the student’s in-person school attendance.   

  1. Student Health Needs - Students with Disabilities and/or   

   Medically Complex Students 

   a. Section 504 Team/PPT 

   Section 504 teams and/or Planning and Placement Teams (PPTs) 

may need to consider whether a student with disabilities and/or a medically complex 

student may require a placement due to the unique health needs of the student.  The 

Section 504 team and/or PPT shall make such decisions on an individualized basis as 

required by applicable law.  The implementation of Section 504 plans and/or 

Individualized Education Plans shall be determined by the multidisciplinary team in 

accordance with applicable law.   

   b. Student/Family Request for Exemption  

   There may be circumstances in which the parents or guardians of a 

student who is not identified as a student with a disability (or an eligible student) may wish 

to request continued educational opportunities when a student cannot attend in-person 

school due to the unique health needs of the student.  The American Academy of Pediatrics 

(“AAP”) has stated that “… at this point in the pandemic, given what we know about low 

rates of in-school transmission when proper prevention measures are used, together with 

the availability of effective vaccines for those age 12 years and up, … the benefits of in-

person school outweigh the risks in almost all circumstances.”  The AAP has further stated 

that “[s]chools and school-supported programs are fundamental to child and adolescent 

development and well-being and provide our children and adolescents with academic 

instruction; social and emotional skills; safety, reliable nutrition, 

physical/occupational/speech therapy, mental health services, health services, and 

opportunities for physical benefits, among other benefits.”1  Accordingly, 

parents/guardians or eligible students seeking such an exemption shall complete the 

Request for Exemption from In-Person School and Request for Provision of 

                                                 
1 American Academy of Pediatrics, COVID-19 Guidance for Safe Schools, available at 

https://www.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-

planning-considerations-return-to-in-person-education-in-schools/ 

 

https://www.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://www.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
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Continued Educational Opportunities (“Request Form,” attached as Appendix A 

hereto).  As noted in the Request Form, an individual seeking continued educational 

opportunities when a student cannot attend in-person school must provide authorization for 

school officials to exchange information with the student’s treating physician(s) to 

determine whether there are any mitigating measures or other strategies that would permit 

in-person attendance, including on a part-time basis. If the Administration approves such a 

request, the Administration shall make an initial decision as to the length of time and any 

conditions that will be required.  Given the changing circumstances of the COVID-19 

pandemic, the Administration may determine that access to continued educational 

opportunities will be time-limited with an opportunity for renewal based on, among other 

considerations, the unique health needs of the student.   

  2. Documented Vulnerability to COVID-19 of Co-Habiting Family  

  Members or Guardians 

  There may be circumstances in which the parents or guardians of a student 

(or an eligible student) may wish to request access to continued educational opportunities 

when a student cannot attend in-person school due to due to co-habiting family members 

or guardians with documented vulnerability to COVID-19.  Parents/guardians or eligible 

students seeking such opportunities shall complete the Request for Exemption from In-

Person School and Request for Provision of Continued Educational Opportunities 
(“Request Form” attached as Appendix A hereto).  As noted in the Request Form, an 

individual seeking continued educational opportunities when a student cannot attend in-

person school must provide authorization for school officials to exchange information with 

the appropriate treating physician(s) to determine whether there are any mitigating 

measures or other strategies that would permit in-person attendance, including on a part-

time basis.  As set forth above, the AAP has confirmed that students need to attend school 

in-person and that “[e]verything possible must be done to keep students in schools in-

person.”2  Accordingly, the District may consider consulting first with a student’s treating 

physician regarding any request that affects a student’s access to in-person school.  If the 

Administration approves such a request, the Administration shall make an initial decision 

as to the length of time and any conditions that will be required.   

III. PROVISION OF CONTINUED EDUCATIONAL OPPORTUNITIES 

 A. General Considerations 

  The CSDE Guidance encourages school districts to develop administrative 

regulations or procedures for rare circumstances resulting from the COVID-19 pandemic 

in which students may require programming options besides regular in-person instruction.  

Continued educational opportunities may, but are not required to, include remote learning 

opportunities.  “Remote learning” is defined under applicable law as instruction by means 

of one or more Internet-based software platforms as part of a remote learning model.  

Consistent with CSDE Guidance, the Administration will make individualized decisions as 

to continued educational opportunities.  In developing the specific continued educational 

                                                 
2 See footnote 1. 
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opportunities on a case-by-case basis, the Administration may consider factors, including, 

without limitation, the following: 

 Grade level of the student; 

 Expected duration of interruption to in-person attendance; 

 Input of student’s teacher(s) as to specific educational skills or targets for the 

period of continued educational opportunities; 

 Necessity of synchronous or asynchronous instruction; 

 Student ability to perform independent work; and 

 Opportunities for feedback from teacher(s). 

Consistent with applicable law, the District will count the attendance of any student who 

spends not less than one-half of the school day during remote learning engaged in (a) 

virtual classes, (b) virtual meetings, (c) activities on time-logged electronic systems, and 

(d) the completion and submission of assignments.  However, as noted above, continued 

educational opportunities may, but are not required to, include remote learning 

opportunities, which opportunities are a prerequisite for considering a student to be in 

attendance.  The District will comply with all applicable state regulations and CSDE 

guidance in determining school attendance.  As such, there may be circumstances in which 

students are (1) not able to attend school in person, (2) eligible for and provided with 

continued educational opportunities; and (3) considered to have an excused absence from 

school.  In other circumstances, as determined by the Administration on a case-by-case 

basis and consistent with all applicable laws, rules, and guidance, students may be (1) 

unable to attend school in person, (2) eligible for and provided with continued educational 

opportunities; and (3) counted as “in attendance.”   

 B. Section 504 Team and/or Planning and Placement Team 

  Consistent with federal and state law, school districts must offer a 

continuum of placements for students with disabilities, including instruction in the home.  

The Section 504 Team and/or PPT shall determine, on an individual basis, the appropriate 

placement for students with disabilities.  The Section 504 Team and/or PPT should 

consider what instructional supports will be implemented in the student’s recommended 

placement.  School teams should contact the [name of department or director name/title] 

for additional information regarding continued educational opportunities for students with 

disabilities and the implementation of IEPs and/or Section 504 plans.   

 C. Short-Term Continued Educational Opportunities 

  School officials will determine short-term continued educational 

opportunities for on a case-by-case basis. Consistent with the CSDE Guidance, the District 

may, but is not required to, provide remote learning to such students.  Continued 

educational opportunities may include [describe:  synchronous, asynchronous, …].  The 
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Administration may wish to consider the short-term nature of the interruption in student’s 

in-person school attendance when determining the details of continued educational 

opportunities.  The Administration will work with teachers and other appropriate school 

staff members to identify the essential learning targets or skills for students during the 

period of isolation or quarantine.   

 D. Extended Continued Educational Opportunities 

  The CSDE Guidance encourages school districts to provide continued 

educational opportunities that may be necessary when a student cannot attend in-person 

school due to the student’s health needs or due to co-habiting family members or guardians 

with documented vulnerability to COVID-19.  The District will determine the continued 

educational opportunities for any such student on a case-by-case basis. The duration of 

continued educational opportunities granted when a student cannot attend in-person school 

due to student and/or family health needs will need to be considered in light of the 

individual health needs and pandemic circumstances.  It is possible that such circumstances 

may warrant continued educational opportunities for an extended time period during the 

2021-2022 school year.  Consistent with the CSDE Guidance, the District may, but is not 

required to, provide remote learning to such students.  Continued educational opportunities 

may include [describe:  synchronous, asynchronous, …].  The Administration may 

consider, among other things, the expected duration when determining the details of 

continued educational opportunities.  The Administration will work with teachers and 

other appropriate school staff members to identify the essential learning targets or skills for 

students during the period of the student’s continued educational opportunities.   

IV. CONCLUSION 

 The District acknowledges that the above administrative procedures are designed to 

provide procedures to school officials and parents/guardians in the unlikely event that 

COVID-19 directly and substantially interferes with a student’s ability safely to attend in-

person instruction during the 2021-2022 school year.  The District acknowledges that these 

procedures may require amendment in the event of changing conditions and public health 

necessities during the COVID-19 pandemic.    
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 [Board of Education/School Letterhead]  
 

REQUEST FOR EXEMPTION FROM  

IN-PERSON SCHOOL AND  

REQUEST FOR PROVISION OF  

CONTINUED EDUCATIONAL OPPORTUNITIES 
 

The United States Department of Education, the United States Center for Disease 

Control and Prevention, and the Connecticut State Department of Education have 

determined that the delivery of in-person school is necessary for the academic, social 

and emotional well-being of students.3  The American Academy of Pediatrics has stated 

that “… at this point in the pandemic, given what we know about low rates of in-school 

transmission when proper prevention measures are used, together with the availability of 

effective vaccines for those age 12 years and up, … the benefits of in-person school 

outweigh the risks in almost all circumstances” and “[e]verything possible must be done 

to keep students in schools in-person.”4  The Connecticut State Department of 

Education has further determined that school districts will not be required to provide 

remote learning to students during the 2021-2022 school year.  Consistent with federal 

and state guidance, the ____________ Public Schools (the “District”) will implement 

layered COVID-19 mitigation strategies to promote student access to in-person school 

during the 2021-2022 school year.   

 

The Connecticut State Department of Education has advised school districts that in rare 

circumstances and on a case-by-case basis, the District may consider providing 

educational opportunities to a student when a student cannot attend in-person school 

due to: 

 a student’s health or medical condition; and/or 

 a student’s elevated risk from COVID-19 exposure due to co-habiting 

family members or guardians with documented vulnerability to COVID-

19. 

Any student seeking continued educational opportunities when the student cannot attend 

in-person school on the basis of health reasons of the student or the student’s co-

habiting family or caregiver(s) must have the appropriate treating physician complete 

the below Medical/Health Exemption Form.  As noted below, the District will consult 

                                                 
3 United States Department of Education, Return to School Roadmap, available at  

https://sites.ed.gov/roadmap/; Centers for Disease Control and Prevention, Guidance for COVID-19 

Prevention in K-12 Schools, available at https://www.cdc.gov/coronavirus/2019-ncov/community/schools-

childcare/k-12-guidance.html; Connecticut State Department of Education, Adapt, Advance, Achieve: 

Connecticut’s Plan to Learn and Grow Together - Fall 2021, available at https://portal.ct.gov/-

/media/SDE/COVID-19/FallMitigationGuidance.pdf. 
4 American Academy of Pediatrics, COVID-19 Guidance for Safe Schools, available at 

https://www.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-

planning-considerations-return-to-in-person-education-in-schools/ 

 

https://sites.ed.gov/roadmap/
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://www.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
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with such treating physician to determine what mitigating measures or other 

considerations, if any, would allow the student to receive in-person instruction.  In light 

of the significant academic, social and emotional benefits of in-person school, the 

District requires that any request for the provision of continued educational 

opportunities when a student cannot attend in-person school be completed and submitted 

to _____________, the [title] at ________[email] by ___, 2021 to allow sufficient time to 

review the request and render a decision.   

 
Name of Child:_______________________ Date of Birth:_________________________ 

 

Address of Child: _________________________________________________________ 

 

Name of 

Parent(s)/Guardian(s):_________________________________________________________ 

 

Address of 

Parent(s)/Guardian(s):________________________________________________________ 

(if different from child)  
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Contact Information for Treating Physician 

Name:___________________________________________________________________ 

Address:__________________________________________________________________ 

Phone:_______________________ Fax:__________________ Email:________________ 

THE ___________ PUBLIC SCHOOLS RESERVES THE RIGHT TO DENY REQUESTS FOR 

CONTINUED EDUCATIONAL OPPORTUNITIES FOR VARIOUS REASONS, INCLUDING 

BUT NOT LIMITED TO INSUFFICIENT INFORMATION TO DETERMINE THE HEALTH-

RELATED NECESSITY OF SUCH REQUEST.   

I HEREBY CONSENT TO SCHOOL OFFICIALS OF THE __________ PUBLIC SCHOOLS 

COMMUNICATING WITH THE ABOVE-NAMED TREATING PHYSICIAN IN 

CONNECTION WITH THE REQUEST FOR CONTINUED EDUCATIONAL 

OPPORTUNITIES DURING THE 2021-2022 SCHOOL YEAR.  I UNDERSTAND THAT SUCH 

TREATING PHYSICIAN IS AUTHORIZED TO EXCHANGE HEALTH/MEDICAL AND 

EDUCATIONAL INFORMATION RELATED TO THE REQUEST SUBMITTED ON BEHALF 

OF MY CHILD, ____________ [NAME OF STUDENT], WITH THE _____________ PUBLIC 

SCHOOLS .  I UNDERSTAND THAT THE PURPOSE OF THE EXCHANGE OF SUCH 

INFORMATION IS TO DETERMINE WHETHER CONTINUED EDUCATIONAL 

OPPORTUNITIES, RATHER THAN IN-PERSON SCHOOL, IS NECESSARY AND/OR 

WHETHER THERE ARE ANY MITIGATING MEASURES OR OTHER CONSIDERATIONS 

THAT SHOULD BE EVALUATED IN CONNECTION WITH THE REQUEST.   I 

UNDERSTAND THAT THIS AUTHORIZATION WILL EXPIRE ON JUNE 30, 2022, UNLESS 

I REVOKE THIS AUTHORIZATION AT AN EARLER TIME BY SUBMITTING WRITTEN 

NOTICE OF THE WITHDRAWAL OF CONSENT.  I ACKNOWLEDGE THAT 

HEALTH/MEDICAL RECORDS, ONCE SHARED WITH THE _________ PUBLIC SCHOOLS, 

WILL BE EDUCATIONAL RECORDS UNDER FEDERAL EDUCATION RECORD LAWS 

(FERPA) AND MAY NOT BE PROTECTED BY ANY OTHER PRIVACY LAWS, SUCH AS 
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THE HIPAA PRIVACY RULE.  I ALSO UNDERSTAND THAT REFUSAL TO CONSENT TO 

THE EXCHANGE OF INFORMATION DESCRIBED ABOVE WILL NOT AFFECT ACCESS 

TO HEALTHCARE.   

 

________________________________________  _________________________ 

PRINT NAME       DATE 

PARENT/GUARDIAN  
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The section below must be completed by the treating physician to determine whether the 

student should engage in at-home continued educational opportunities instead of in-person 

school during the 2021-2022 school year or to identify possible mitigating measures or other 

considerations that would allow the student to receive in-person instruction.  Upon 

completion, this form must be provided by the treating physician directly to the ___________ 

Public Schools, care of [insert contact name] at [address].  The treating physician MUST 

consult with school health supervisory personnel prior to completing this form. The contact 

information for the school health supervisory personnel for this matter (COVID-19 Liaison) at 

____________ Public Schools) is:    . 

 

Medical Verification 

Yes No 

   I have consulted with school health supervisory personnel regarding the  

  student’s ability to attend school in person during the 2021-2022    

 school year.   

   After consultation with school health supervisory personnel, I have  

   determined that mitigating measures or other strategies would permit the  

  student to attend in-person instruction for part or all of the school day. 

 

If yes, to the above question(s): 

I have determined that the following mitigating measures or other strategies would permit 

the student to attend in-person instruction during the school day (examples include, without 

limitation, wearing of face coverings/masks, social distancing measures, enhanced 

ventilation, etc.):  

  

  

  

   After consultation with school health supervisory personnel, I have  

   determined that the student cannot, even with additional mitigating  

   measures or other strategies, attend in-person school for part or all of  

   the school day.   

 

 

The health necessity that directly interferes with the student’s ability to attend in-person classes or 

instruction during the school day is:  

_______________________________________________________________________________

_ 

_______________________________________________________________________________

_ 

_______________________________________________________________________________

_ 

 

* Documentation supporting the above diagnosis MUST be submitted to the _____ Public 

Schools along with this Verification Form. 

 

By signing below, I verify that the above information is accurate to the best of my professional 

knowledge.   
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____________________________________  ____________________ 

Signature of Treating Physician    Date 

 

____________________________________  ____________________ 

Print Name of Treating Physician   CT License No. 
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CREDIT FOR ONLINE COURSES [OPTIONAL: AND REMOTE LEARNING] 
 

 The _______ Board of Education (“Board”), in accordance with Connecticut 

General Statutes § 10-221a, sanctions the receipt of online course credit to be used 

toward high school graduation requirements, in accordance with this policy.  

[OPTIONAL:  Beginning with the school year commencing July 1, 2022, the Board 

also authorizes the    Public Schools (the “District”) to offer remote learning 

for students in grades nine through twelve in accordance with this policy.  Further, the 

Board recognizes that, prior to July 1, 2022, there may be rare circumstances that may 

still necessitate programming options besides regular in-person instruction and 

authorizes the Superintendent or designee to develop administrative procedures or 

regulations regarding continued educational opportunities in such instances.] 

 

I. CREDIT FOR ONLINE COURSES 

  

 A. Pre-approval of Courses Identified by Students and Parents 
 

 To receive credit for online courses to be used toward high school graduation 

requirements, students must, prior to registering for the course, receive approval from the 

high school principal or designee.  The decision of the principal or designee with regard 

to online course credit approval is final.  Pre-approval for online course credit may be 

granted if the requirements set forth below are met. 

 

 B. Requirements for Online Coursework 

 

1. The workload required by the online course is equivalent to that of a 

similar course taught in a traditional classroom setting;  

 

2. The content of the online course is rigorous and aligned with curriculum 

guidelines approved by the State Board of Education, where appropriate;  

 

3. The course engages students and has interactive components, which may 

include, but are not limited to, required interactions between students and 

their teachers, participation in online demonstrations, discussion boards or 

virtual labs;  

 

4. The program of instruction for such online coursework is planned, 

ongoing and systematic;  

 

5. The courses are:  
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  a. taught by teachers who are certified in Connecticut or another state 

and have received training on teaching in an online environment, 

or  

 

  b. offered by institutions of higher education that are accredited by 

the Board of Regents for Higher Education or regionally 

accredited; and 

 

6. The principal has determined, in the principal’s professional judgment, 

that, given the student’s academic and disciplinary history, the student is 

appropriately suited to engage in online coursework. 

 

 C. Additional Requirements 
 

 Only students in grades 9-12 are eligible to receive credit toward high school 

graduation by taking online courses.  Students who have been pre-approved shall receive 

such credit upon completing the online course and obtaining a passing grade.   

 

 Remote learning that may be provided to students in lieu of, or as a supplement 

to, in-person learning during the COVID-19 or other community-wide emergency shall 

be provided at Board expense. 

 

 Any expense incurred for taking an online course identified by the student and/or 

parent to supplement the District’s curricular offerings shall be the responsibility of the 

student/parent and shall not be the responsibility of the Board.  

 

[OPTIONAL: 

 

II. REMOTE LEARNING    

 

 For the school year commencing July 1, 2022, and for each school year 

thereafter, the Board authorizes remote learning to students in grades nine to twelve in 

accordance with the requirements set forth below. 

 

 A. Definitions 

 

“Remote learning” means instruction by means of one or more Internet-based 

software platforms as part of a remote learning model. 

 

 B. Remote Learning for Grades Nine through Twelve 

 

1. Beginning with the school year commencing July 1, 2022, and for each 

school year thereafter, the Board authorizes the District to offer remote 

learning for students in grades nine through twelve.   
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2. Remote learning shall be provided in compliance with standards for 

remote learning developed by the Commissioner of Education.   

 

3. Student attendance during remote learning will be assessed in 

accordance with the Board’s policy regarding attendance and the 

Connecticut State Department of Education’s guidance on student 

attendance during remote learning.  The District will count the 

attendance of any student who spends not less than one-half of the 

school day during such instruction engaged in (a) virtual classes, (b) 

virtual meetings, (c) activities on time-logged electronic systems, and (d) 

the completion and submission of assignments. 

 

 C. Remote Learning Prior to July 1, 2022 

 

 The District recognizes that school districts are not authorized to provide a 

remote learning program except for high school students starting in the 2022-2023 

school year.  However, the District further recognizes that, prior to July 1, 2022, there 

may be rare circumstances that may still necessitate programming options besides 

regular in-person instruction.  Therefore, the Board authorizes the Superintendent or 

designee to develop administrative procedures or regulations regarding continued 

educational opportunities (1) for students who must be in COVID-19 isolation or 

quarantine, (2) to address localized outbreaks in a school or within the District, and 

(3) in rare and individualized circumstances, for students with elevated risks from 

COVID-19 exposure due to cohabiting family members with documented 

vulnerability to COVID-19.  Such procedures or regulations shall: 

 

 provide that the Administration will make programming decisions on an 

individualized, case-by-case basis;  

 

 consider a variety of continued educational opportunities as necessary and 

appropriate; 

 

 take into account emerging best practices regarding continued educational 

opportunities, including, without limitation, any such practices identified by 

the Connecticut State Department of Education; 

 

 squarely document eligibility with equity and consistency in mind, and address 

the frequency and with what restrictions access will be granted;  

 

 provide that the District will count the attendance of any student who spends 

not less than one-half of the school day during remote learning engaged in (a) 

virtual classes, (b) virtual meetings, (c) activities on time-logged electronic 

systems, and (d) the completion and submission of assignments; and 
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 acknowledge that such procedures or regulations may require amendment in 

the event of changing conditions and public health necessities during the 

ongoing COVID-19 pandemic.   

 

Legal References 

  

 Public Act No. 21-46, “An Act Concerning Social Equity and the Health, Safety, 

and Education of Children” 

  

 June Special Session, Public Act No. 21-2, Sections 391-393. 

  

 Connecticut General Statutes § 10-220 

  

 Connecticut General Statutes § 10-221a 

 

Connecticut State Department of Education, CSDE Guidance Regarding the 

Future of Remote Learning in Connecticut Schools (July 15, 2021), available at 

https://portal.ct.gov/-/media/SDE/Digest/2021-22/CSDE-Guidance-The-Future-

of-Remote-Learning-in-CT-Schools-07-15-21.pdf. 

 

Connecticut State Department of Education, Superintendents’ Meeting, Back to 

School Updates (August 9, 2021). 

 

APPROVED: ________________ 

REVISED: ________________ 
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U.S. Education Department Issues IDEA Guidance for New School Year: Schools are still 
required to uphold the requirements of the Individuals with Disabilities Education Act (IDEA) 
amid the ongoing pandemic, the U.S. Education Department said in a recently released guidance. 
Additional Q&A guidance documents from the Department regarding the law and students with 
disabilities are forthcoming, said Katherine Neas, Acting Assistant Secretary of the Office of 
Special Education and Rehabilitative Services, and David Cantrell, Acting Director of the Office 
of Special Education Programs. 
 
“Regardless of the COVID-19 pandemic, or the mode of instruction,” children with disabilities 
are entitled to a free and appropriate public education, the U.S. Department of Education’s 
Office of Special Education and Rehabilitative Services wrote in a letter to state and local 
educational administrators. 
 
The new guidance document focused on Child Find, a portion of the federal Individuals with 
Disabilities Education Act that outlines states’ obligations to identify, locate and evaluate all 
children with disabilities, even those younger than school age and those who do not attend public 
schools. 
 
The guidance notes that schools may use federal COVID-19 relief funding provided through the 
American Rescue Plan to help address a backlog of evaluations. And schools may need to make 
extra efforts to locate and identify children who didn’t enroll in the 2020-21 school year to 
ensure their needs are addressed. 
 
In addition, children with “long COVID” or prolonged post-COVID side effects “such as fatigue, 
mood changes, or difficulty concentrating” may qualify for special education services if those 
conditions adversely affect their ability to participate and learn, the guidance says. 
 
The guidance document is the first in a series of Q&A documents the Education Department 
plans to release on special education.  Other documents will cover topics like evaluation, 
reevaluation, meeting timelines, and providing services. 
 
Advocates say the pandemic has been particularly challenging for students with disabilities as 
schools strained to provide appropriate services and accommodations during remote learning. 
They’ve also cautioned that interruptions to in-person learning have given educators fewer 
opportunities to recognize potential learning disabilities and have led to a backlog in special 
education evaluations in some districts. 
 
The Education Department’s guidance acknowledges these challenges, and prods schools to act. 

http://www.cabe.org/�
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“Generally, children who attend virtual schools or, as experienced during the pandemic, receive 
instruction virtually, do not have the same degree of face-to-face interactions and in-person 
contacts with a teacher or other school staff as children who attend brick-and-mortar schools on a 
full-time basis,” the document says. “As such, teachers of these students have limited 
opportunity for casual observation of a child’s learning abilities and early recognition of issues 
that may impact their learning.” In that case, schools should ensure they are relying on more than 
teacher observations to identify students who may need services, indicated the guidance. 
 
“Serving all children and students with disabilities in our public schools isn’t just written into 
law – it’s a moral obligation and strong equitable practice,” said Secretary of Education Miguel 
Cardona. “When we recognize and celebrate these differences as strengths, and when we help all 
children make progress toward challenging educational goals, everyone benefits.” 
 

Source: “Feds Urge Schools to Identify Students with Disabilities Despite Pandemic,” by Evie Blad, 
Education Week, September 1, 2021. 

 
Policy Implications: A number of policies pertaining to special education pertain to this topic. 
They include, but are not limited to, the following: 
 

• #6159 – Individualized Education (Special Education) 
• #6171 – Special Education Program 
• #6171.1 – Inclusion 
• #6171.2 – Pre-School Special Education 
• #3231 – Special Education Students; Medical Reimbursement  

 
CDC Study Provides Evidence on Mask Mandates in Schools: School mask mandates have 
generated controversy in many parts of the country, including in Connecticut. Now, two studies, 
published on Friday, September 24 by the Centers for Disease Control and Prevention (CDC), 
provide additional evidence that masks protect children from the coronavirus, even when 
community rates are high and the contagious Delta variant is circulating. One study, conducted 
in Arizona, where children returned to school in July, found that schools that did not require staff 
and students to wear masks were 3.5 times as likely to have a virus outbreak as schools that 
required universal masking. 
 
In the first month of school alone, more than 1,800 schools nationwide have been forced to close 
or move to virtual learning because of pandemic outbreaks, indicated recent new federal data. 
However, schools that required universal masking were much less likely to see widespread 
infection. 
 
Researchers in two studies analyzed overall child coronavirus infections in 520 counties with 
different school masking policies, as well as specific outbreaks in schools in Arizona’s two 
largest school districts. 
 
Nearly 250 districts nationwide, as well as 384 additional individual schools, have had to close at 
least one day because of outbreaks since the 2021-22 school year began in August, found one of 
the studies. Those closures reduced in-person learning time for more than 933,000 K-12 students. 
Georgia, Kentucky, Tennessee, and Texas each had more than 250 schools closed due to 
outbreaks in August, with the closures in Tennessee topping 400. Tennessee and Texas prohibit 
school districts from requiring face masks, while Georgia and Kentucky allow school districts to 
decide mask mandates. 
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In Arizona’s Pima and Maricopa counties, researchers compared outbreaks in schools that 
required universal masking indoors from the first day of school to those in schools that 
implemented mask requirements later or not at all. Of about 1,000 schools in the districts, about 
48 percent never required masks; 21 percent required masks from day one; and 31 percent 
required masks after a few weeks. 
 
The study found schools that required all students and staff on campus to wear face masks – 
regardless of whether or not they were vaccinated – were 3.5 times less likely to have a 
coronavirus outbreak by mid-September than schools that didn’t implement masking, after 
controlling for other factors in the schools. 
 
A separate study also found that nationwide, counties where schools did not require face masks 
had larger increases in the rates of children younger than 18 contracting COVID-19 once school 
started. Researchers compared child infection rates in July, before school started, to those 
through Sept. 4. About two weeks after the start of school, the normal range for new COVID-19 
infections to show symptoms, the daily pediatric case rates jumped by about 16 per 100,000 for 
children in counties with school masking, compared to nearly 35 per 100,000 for children in 
counties without school masking. 
 
The study covered all pediatric COVID-19 cases, not just those among school-age children, and 
it did not control for the levels of teacher or student vaccination in each school, but researchers 
pledged a follow-up study to look at these factors. 
 
Though prior studies have also suggested masking, vaccination, and regular COVID-19 testing 
can reduce the spread of COVID-19 in schools, many states and districts have been mired in 
legal battles for months over whether and when to require teachers and students to wear face 
masks. 
 

Source: CDC: “COVID Outbreaks Far Higher at Schools Without Mask Mandates,” by Susan D. Sparks, 
Education Week, September 24, 2021.  

 
Policy Implications: The Connecticut State Department of Education (CSDE), in consultation 
with the Connecticut Department of Public Health (DPH), issued binding guidance, Adapt, 
Advance, Achieve: Connecticut’s Plan to Learn and Grow Together (AAA document) 
requiring all students and staff to wear a face mask when inside a school building and when 
riding school transportation vehicles, with limited exceptions. 
 
Moreover, the CDC recommends schools continue to use the current COVID-19 prevention 
strategies for the 2020-2021 school year. Connecticut’s protocols have been updated as well, via 
Governor Lamont’s executive orders, which confirm that the binding guidance issued by the 
CSDE in the AAA Document is mandatory.  
 
Specific to outdoor settings, masks are not required, but CSDE recommends continuing mask 
wearing for students and staff in situations where students and/or staff are outdoors and in close 
contact while stationary (e.g., sitting/standing together in a group). Where students are actively 
moving around during recess or physical education activities, masks can be removed. Masks 
should also be on when going out of the building to recess and back into the building afterward. 
Good hand hygiene should be emphasized before and after outdoor activities.  
 
Policy #4118.23/4218.237/5141.8, “Face Masks,” pertains to this issue. This is a required policy. 
 



~Page 4~ 

Research Corrects Misconceptions About Suspensions: In an article in Education Week, 
Sarah Sparks reviews recent studies of exclusionary discipline by the American Institutes of 
Research (AIR), the Civil Rights Project, and others to push back on four common myths: 
 

• Myth #1: Suspensions improve student behavior. The AIR researchers found that students 
who were given out-of-school suspensions behaved more poorly afterwards than students 
who got in-school suspensions. Further, the longer suspensions lasted, the worse 
students’ behavior was going forward. Why? “In out-of-school suspension,” says David 
Osher of AIR, “you are removing kids from the socialization of the school and… you’re 
placing them potentially in a different environment at home alone or even out on the 
street with their friends.” 

• Myth #2: Suspensions help get at-risk students back on track. Like other absences from 
class, disciplinary exclusion sets students back academically. This is most pronounced 
with out-of-school and longer suspensions. 

• Myth #3: Excluding a troublemaker improves learning for the rest of the class. 
Researchers found there was no benefit for classmates when the “bad apples” weren’t 
there. And exclusion may backfire if peers see it as unjust. “When students feel that 
discipline is inconsistent or unfair,” says Christina LiCalsi of AIR, “it gives them a 
negative view of the schooling environment… It’s having a negative effect on their 
feelings of connection and belonging, fairness and justice within their school, that might 
be having some negative impacts on their behavior.” 

• Myth #4: The severity of a student’s behavior drives suspensions. “Suspensions continue 
to disproportionately affect students of color and those with disabilities or trauma,” 
reports Sparks, “even when they engage in the same misbehaviors as their peers.” 
Students with multiple adverse experiences outside school – neglect and abuse, a parent’s 
death, incarceration, mental illness, or substance abuse – have four times the likelihood of 
being suspended compared to a student without a history of trauma. 
 

Sparks stated, Administrators going into the third year of the pandemic may face significantly 
more behavior problems related to children coping with trauma, but exclusionary discipline may 
also create different legal and academic issues. 

 
Source: “4 Myths About Suspensions That Could Hurt Student in the Long Term,” by Sarah Sparks 
Education Week, September 8, 2021. 

 
Policy Implications: Suspensions and expulsions are primarily listed in one of the following 
three policies: 
 

• #5114 – Suspensions/Expulsions/ Due Process 
• #5131 – Conduct 
• #5144 – Discipline 

 
Districts are required to adopt a policy pertaining to discipline. Anyone of the above fulfills that 
requirement. 
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Federal School Cybersecurity Act Enacted: President Biden, on October 8, signed the K-12 

cybersecurity Act of 2021, requiring the federal government to examine the state of 

cybersecurity in K-12 schools and provide recommended actions. The Act is P.L. 117-47. 

 

The new law will result in more information for school leaders related to cybersecurity and 

online safety. However, it will require no actions or impose new requirements for state or local 

educational agencies. 

 

The legislation drew bipartisan support from congress. Bill proponents cited the growing number 

of cybersecurity threats to schools, including a spate of ransomware attacks as well as a 

significant increase in exposure to threats during the COVID-19 pandemic and the shift to 

remote learning that made schools more vulnerable and added new challenges. 

 

The new law requires the director of the Cybersecurity and Infrastructure Security Agency to 

conduct a study within 120 days of enactment to examine “how identified cybersecurity risks 

specifically impact K-12 educational institutions,” with evaluations of challenges related to 

securing systems and implementing protocols, challenges related to remote learning, and the best 

methods to communicate cybersecurity resources and tools. 

 

Within 60 days after completion of the study, the agency is required to issue recommendations 

for K-12 institutions on cybersecurity using the information gathered during the study, with an 

online training toolkit to be available 120 days after completion of the study. 

 

The recommendations are not binding and K-12 institutions are not required to use the tools or 

other information. 

 
Source: “President Biden Signs K-12 Cybersecurity Act to Better Defend Schools Online,” by Matt 

Zalaznick, DA District Administration, October 8, 2021. 

 

Policy Implications: Educational institutions are on a pace for a record year of ransomware 

attacks in 2021, with K-12 schools the primary targets. While contributing to better educational 

outcomes, successful one-device –per-student and learn-from-anywhere programs have 

expanded the attack surface for cyber threats of various kinds. Schools are particularly 

vulnerable to ransomware attacks, especially considering the number of devices used in schools 

rose 74% from 2019 to 2020, according to Absolute software reported in VentureBeat. A typical 

endpoint device in a school has 5.4 security controls in it, compared with an average of 11.7 on a 

corporate device. 
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Bad actors prioritize elementary schools because they’re underfunded when it comes to 

cybersecurity staff and systems, and administrators are often impatient to put attacks behind 

them and resume classes. 

 

It has been reported that the typical educational institution pays an average $112,435 ransom 

payment to get data back and networks running again. In addition, bad actors encrypt the 

personal identities and financial data of students, parents and administrators as part of the ransom 

attacks, at times threatening to publicly release such data to further pressure victims into paying 

the ransom. 

 

A survey conducted by the Education Week Research Center and the Consortium for School 

Networking, or CoSN, found that K-12 information-technology leaders are underestimating the 

dangers they face. The survey found that such leaders don’t see cybersecurity threats such as 

ransomware attacks, phishing schemes, and data breaches as a significant problem. Basic steps to 

secure networks and data have been taken in few districts. 

 

As districts embrace and exploit the wonders of the digital age, vulnerability increases. Costs for 

improving a district’s cybersecurity are increasing due to staffing, software, and training needs. 

Most districts pay more attention to what technology can do in terms of educating students or 

running a district than in how to protect it. That may be natural and reasonable, but it’s also 

problematic. 

 

Good cybersecurity programs in a school district should cover three basic elements:  

 

1. Back-up systems. Any data that’s important is backed up onsite in a different location. If 

it’s really important, it’s backed up offsite too. 

2. Redundancy and more redundancy. This is particularly true of critical systems, such as 

those maintaining student records. Redundant systems don’t necessarily have to be as 

robust as the main system, but they should be sufficient to allow school district business 

to go on while repairs are made. 

3. Practice crises. Everybody needs to know what has to be done in a real emergency and 

that the emergency plans actually work. 

 

Policy, #P3520.14, “Cybersecurity” with an accompanying administrative regulation are 

available for consideration. This is in addition to several existing policies related to this topic. 

They include the following, and are available. 

 

 P3520 - Data Processing Services 

 P3520.1 - Information Security Breach and Notification 

 P3520.11 - Electronic Information Security 

 P3520.12 - Data-Based Information Management System 

 P3520.13 - Student Data Protection and Privacy/Cloud-Based Issues 

 

Largest Crowdfunding Platform Analyzed: “America’s education system is rife with resource 

inequality,” says Sarah Wolff and Deven Carlson (University of Oklahoma) in this article in 

Educational Researcher. Expenditures per pupil range from under $9,000 to more than $20,000, 

and there is variation within states, with some schools spending two or three times more than 

others.  
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“Such realities,” say Wolff and Carlson, “regularly lead to scenarios where students in well-off 

districts have access to state-of-the-art technology, while their peers in less-affluent districts 

work with tattered textbooks and struggle to gain access to basic supplies.” 

 

As a direct response to these inequities, crowdfunding platforms have sprung up, serving as a 

“shadow financing” mechanism. Many teachers in under resourced schools are writing proposals 

to procure essential classroom supplies and technology. Wolff and Carlson gathered data on 

DonorsChoose, the largest education-focused crowdfunding organization in the U.S., to learn 

more about supplementary funding. Here’s what they found: 

 

 Over the last two decades, more than 80 percent of U.S. public schools have posted a 

project with DonorsChoose (it was founded in 2000 by a New York City teacher). 

 More than 4.3 million individual donors have contributed almost $1 billion to schools. 

 Each year, about one-third of schools post a project on DonorsChoose. 

 The teachers most likely to post projects are working in schools that serve less-

advantaged students, in states with the lowest spending for public schools. 

 Most projects focus on reading and math, but those proposals are slightly less likely to 

reach full funding than those in other subjects.  

 Schools enrolling economically disadvantaged students are less likely have expensive 

projects funded. 

 

Wolff and Carlson have several thoughts about these findings: 

 

 Teachers who apply for crowdfunding are making a laudable effort to level the playing 

field for their students, but the hours they spend writing proposals are hours not spent on 

their students. “Teachers in more-advantaged environs,” say Wolff and Carlson, “have 

the luxury of focusing almost exclusively on instruction, rather than procuring materials.” 

 “DonorsChoose is serving a purpose that should arguably be the responsibility of states’ 

school finance systems,” say the researchers. “There are both legal and moral cases to be 

made that teachers should have ready access to such materials to educate our nation’s 

youth.” 

 The generous contributions made by crowdfunding donors unwittingly mask the 

continuing problem of inadequate funding by school districts and states. “Teachers’ 

crowdfunding efforts,” say Wolff and Carlson, “may mitigate discontent among parents 

and the public that would have otherwise been directed at public officials.” 

 
Source: “Who Chooses DonorsChoose? Submission and Funding Patterns on the Nation’s Largest 

Education Crowdfunding Platform,” by Sarah Wolff and Deven Carlson in Educational Researcher, 

August/September 2021 (Vol. 50, #6, pp. 355-3670), as summarized in Marshall Memo 905, October 4, 

2021. 

 

Policy Implications: Public Schools have long used donations to enrich students’ academic 

experiences and to fund materials that school district budgets cannot always afford. Historically, 

schools have raised such donations from the local community, often through PTO/PTA 

fundraisers. In many instances teachers also spend their own money on needed school supplies. 

Today, online crowdfunding makes it possible for teachers to generate donations from beyond 

their local community. By tapping into a wider network of donors, schools can raise more 

funding for classroom resources, giving rural and low-income communities equal access. 
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Policy #3281.2, “Crowdfunding” with an accompanying administrative regulation pertain to this 

topic. Multiple versions are available for your consideration. These materials are considered 

optional for inclusion in the district’s policy manual. 

 

As teachers use crowdfunding to access resources for their classrooms, K-12 leaders are 

prioritizing those crowdfunding sites that provide transparency, integrity, and security 

throughout the process. Some of the best practices from crowdfunding sites identified by the 

American Association of School Administrators (AASA) follow. (“Crowdfunding in K-12 

Education: Best Practices for District Leaders,” AASA) 

 

Characteristics of Best-in-Class Crowdfunding Sites: 

 

1. Financial Transparency and Accountability 

 

a. Materials, not cash- Crowdfunding sites that purchase and send resources directly to 

verified schools, instead of depositing cash into teachers’ personal bank accounts are 

best at ensuring accountability and integrity. 

b. Transparency at every step – Crowdfunding sites should publicly display details 

about each material that was funded (unit cost, vendor, etc.) and provide easy-to-

understand explanations of fees and overhead costs. 

c. Capturing impact – For every request funded, crowdfunding sites should require 

teachers to report how the resources were used in the classroom and how students 

benefited. 

 

2. Integrity Controls 

 

a. School ownership of funded materials – While teachers should be given discretion 

over the use of resources for which they earned funding, crowdfunding sites should 

designate that the school, rather than the teacher, ultimately owns the funded 

resources. 

b. District visibility and reporting – The best crowdfunding sites notify principals when 

items are being shipped to schools, and provide line-by-line reporting to districts 

upon request. 

 

3. Privacy and Safety 

 

a. Student Protection – Crowdfunding sites used by teachers should have mechanisms 

for protecting student privacy, as well as a privacy policy tailored to the unique needs 

of students in public schools. 
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